BOQ TAI CHiINH CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

S6: 153/2010/TT-BTC
Ha Noi, ngay 28 thang 9 nam 2010

THONG TU
Huéng dén thi hanh Nghi dinh s6 51/2010/ND-CP
ngay 14 thang 5 ndm 2010 cia Chinh phi quy dinh
vé hoa don ban hang hoa, cung trng dich vu

Can ctr Luat Quan 1y thué s6 78/2006/QH11 ngay 29 thang 11 nim 2006;

Cin cir Luat Ké toan s6 03/2003/QH11 ngay 17 thang 6 nam 2003;

Cin cir Luat Thué gia tri gia ting s6 13/2008/QH12 ngay 03 thang 6 nim 2008;
Can ct Luét Giao dich dién tur s6 51/2005/QH11 ngay 29 thang 11 nam 2005;

i Can ct Phap lénh Xir Iy vi pham hanh chinh ngay 02 thang 7 nam 2002 va Phap 1énh sira doi,
bd sung mot s dieu cia Phap 1énh X1 Iy vi pham hanh chinh ngay 02 thang 4 nam 2008;

Cin cir Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nim 2010 ctua Chinh phu quy dinh vé
hoa don ban hang hda, cung rng dich vuy;

Cén ctr Nghi dinh sb 118/2008/ND-CP ngay 27 thang 11 nam 2008 cua Chinh phu quy dinh
chirc nang, nhiém vy, quyéen han va co cau to chuc cia Bo Tai chinh,

B Tai chinh huéng dan thi hanh vé hoa don ban hang ho4, cung tng dich vu nhu sau:

) Chuong |
HUONG DAN CHUNG

Piéu 1. Pham vi diéu chinh

Théng tu ndy hudng dan vé viée in, phat hanh va sir dung hod don ban hang hod, cung tmg dich
vu (sau day goi chung la hoa don); xur phat vi pham hanh chinh vé hoa don; nhiém vu, quyén han cua
co quan quan ly thue cac cAp va cac co quan, t6 chire co lién quan dén viéc in, phat hanh, quan Iy va st
dung hoa don; quyén, nghia vu va trach nhiém cta co quan, t6 chirc, c4 nhan trong viéc in, phat hanh va
st dung hoa don.

Dicu 2. Poi twgng 4p dung
1. Ngudi ban hang hod, cung tmg dich vy, gdm:

a) T6 chuc, ho, c4 nhan Viét Nam kinh doanh ban hang hoa, cung tmg dich vu tai Viét Nam
hodc ban ra nudc ngoai;

b) T chie, ¢4 nhan nuée ngoai kinh doanh ban hang hoa, cung tng dich vu tai Viét Nam hoac
san xuat kinh doanh ¢ Viét Nam ban hang ra nudc ngoai;

)] Tb chirc, hd, ca nhan Viét Nam hodc to chire, ca nhan nudc ngoai khong kinh doanh nhung
c6 ban hang hod, cung tng dich vu tai Viét Nam.

2. T6 chirc nhén in hoa don.
3. T6 chirc, ca nhan mua hang ho4, dich vu.

4. Co quan quan ly thué cac cap va cac t6 chirc, ca nhan cé lién quan dén viéc in, phat hanh va
st dung hoa don.

Diéu 3. Loai va hinh thirc hoa don

31



1. Héa don la chirng tir do ngudi ban 1ap, ghi nhin thong tin ban hang hoda, cung ung dich vu
theo quy dinh cua phap luét.

2. Cac loai hoa don:

a) Hoa don gia tri gia tang 1a hod don ban hang hod, cung mg dich vu trong noi dia danh cho
cac t6 chure, ca nhén khai, np thué gia tri gia ting theo phuong phap khéu trir (méu sb 3.1 Phu luc 3 va
mAu s 5.1 Phuy luc 5 ban hanh kém theo Thong tu nay)

b) Hoa don ban hang la hoa don ban hang hod, cung tng dich vu trong néi dia danh cho cac Nté
chure, cd nhan khai, ndp thué gia tri gia tdng theo phuong phép truc ti€p (mau s6 3.2 Phu luc 3 va mau
0 5.2 Phu lyc 5 ban hanh kém theo Thong tu nay).

Tb chire, ca nhan trong khu phi thué quan khi ban hang héa, cung g dich vu sfr~dung hoa don
ban hang, trén hoa don ghi rd “Danh cho t6 chirc, cd nh&n trong khu phi thué quan” (mau so 5.3. Phu
luc 5 ban hanh kém theo Thong tu nay).

¢) Hoa don xuit khau 14 hoa don ding trong hoat dong kinh doanh xuit khau hang hoa, cung
ung dich vu ra nude ngoai, xuat vao khu phi thué quan va cac truong hop dugce coi nhu xuat khau, hinh
thirc va ndi dung theo thong 1€ quoc t€ va quy dinh ctia phap luat vé thuong mai.

d) Hoa don khac gdm: tem; vé; thé; phiéu thu tién bao hiém. ..

d) Phiéu thu tién cudc van chuyén hang khong; ching tir thu cude phi van tai qudc té; chimg tir
thu phi dich vu ngén hang..., hinh thirc va néi dung duoc 1ap theo thong 1¢é quoc t€ va cac quy dinh ctia
phap luat o6 lién quan.

3. Hinh thirc hoa don.

Ho4 don duoc thé hién béng cac hinh thirc sau:

a) Hoa don tu in 1a hoa don do cac td chue kinh doanh tu in ra trén cac thiét bi tin hoc, may tinh
tién hoac cac loai may khac khi ban hang hoa, cung ung dich vu;

b) Hoa don dién tir 1a tap hop cac thong diép dir liéu dién tir vé ban hang hoa, cung tng dich
vu, duoc kh(”{i tao, lap, gui, nhan, luu trit va quan ly theo quy dinh tai Luat Giao dich dién ti va cac van
ban hudng dan thi hanh,;

¢) Hoa don dat in 1a hoa don do céac td chire, ho, ¢4 nhan kinh doanh dit in theo mau dé sir dung
cho hoat dong ban hang hod, cung mg dich vy, hodc do co quan thué dat in theo mau dé cap, ban cho
Cac to chirc, ho, ca nhan.

4. Cac chung tir dugc in, phat hanh, s dung va quan ly nhu hoa don gdém phiéu xuét kho kiém
van chuyén noi bd, phiéu xuét kho hang giri ban dai 1y (mau s6 5.5 va 5.6 Phu luc 5 ban hanh kém theo
Thong tu nay).

Diéu 4. Noi dung trén héa don di lap
1. Noi dung bét budc trén hoa don di 1ap phai dugc thé hién trén cing mot mat gidy.
a) Tén loai hoa don

Tén loai hoa don thé hién trén mdi to hoa don. Vi du: HOA PON GIA TRI GIA TANG, HOA
PON BAN HANG...

Truong hop hoa don con dung nhu moét ching tir cu thé cho cong tac hach toan ké toan hoic
ban hang thi c¢6 thé dat thém tén khac kém theo, nhung phai ghi sau tén loai hod don véi ¢& chir nho
hon hodc gh1 trong ngodc don. Vi du: HOA DON GIA TRI GIA TANG - PHIEU BAO HANH, HOA
PON GIA TRI GIA TANG (PHIEU BAO HANH), HOA PON GIA TRI GIA TANG - PHIEU THU
TIEN, HOA PON GIA TRI GIA TANG (PHIEU THU TIEN) ...
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DAi v6i hoa don xuét khau, thé hién tén loai hoa don la HOA PON XUAT KHAU hodc tén goi
khac theo thong 1&, tdp quan thuong mai. Vi du: HOA DON XUAT KHAU, INVOICE,
COMMERCIAL INVOICE...

b) Ky hiéu mau s6 hoa don va ky hi¢u hoa don.

Ky hiéu mau s6 héa don la thong tin thé hién ky hiéu tén loai hoa don, s6 lién, s6 thir ty mau
trong mét loai hoa don (mét loai hoa don cé thé c6 nhiéu mau).

Ky hiéu hoa don 13 ddu hiéu phan biét hoa don bang hé théng chit cai tiéng Viét va nim phat
hanh hoa don.

c¢) Tén lién hoa don

Lién hoa don 1a cac to trong cing mot sé hoa don. Mdi s6 hoa don phai c6 tir 2 lién trd 1én va
toi da khong qua 9 lién, trong do:

+ Lién 1: Luu.
+ Lién 2: Giao cho ngudi mua.

Cac lién tur lién thtr 3 tré di duoc dat tén theo cong dung cu thé ma nguoi tao hoa don quy dinh.
Riéng hoa don do co quan thué cap 1¢ phai c6 3 lién, trong d6 lién 3 1a lién luu tai co quan thué.

d) S6 thr tw hoa don

Sb thtr tw cua hoa don 1a s thir ty theo ddy sb tw nhién trong ky hiéu hoa don, gdm 7 chir s6
trong mot ky hiéu hoa don.

d) Tén, dia chi, ma so6 thué cua nguoi ban;
e) Tén, dia chi, ma so thué ctia nguoi mua;

) ‘g) Tén hang hoa, dich vu; don vi tinh, s lugng, don gia hang hoa, dich vu; thanh tién ghi bang
s0 va bang chir.

DPbi voi hoa don gla tri gia tang, ngoal dong don gid la gia chua co thué gia tri gia tang, phai co
dong thué suét thué gia trj gia ting, tién thué gia tri gia ting, tong sb tién phai thanh toan ghi bang sb va
bang chit.

h) Nguoi mua, nguoi ban ky va ghi rd ho tén, ddu nguoi ban (néu cd) va ngay, thang, nam lap
hoé don.

i) Tén t0 chirc nhan in hoa don

Dbi v6i hoa don dat in, trén hoa don phai thé hién t&n va ma sé thué cia to chic nhan in trén
ting to hoa don, bao gom ca trudng hop té chitc nhan in hoa don quyét dinh in hoa don dé tu sir dung.

k) Hoa don dugc thé hién bang tiéng Viét. Trudng hop can ghi thém chir nude ngoai thi chir
nuge ngoai dugce dat bén phai trong ngodc don (') hodc dat ngay dudi dong tiéng Viét va c6 c¢& nho hon
chit tiéng Viét. Chir s6 ghi trén hoa don 1a cac chit s ty nhién: 0, 1, 2, 3, 4, 5, 6, 7, 8, 9; sau chir 5O
hang nghin, tri€u, ty, nghin ty, triéu ty, ty ty phai dat dau cham (.); néu c6 ghi chir s sau chir s6 hang
don vi phai dat ddu phay (,) sau chit s6 hang don vi.

Mbi mau hoa don sir dung ctia mot to chire, ca nhan phai cé cung kich thuéc.

Dbi v6i hoa don xuat khau, ndi dung da 1ap trén hoa don xuét khau phai bao gdm: s6 thir tu hoa
don; tén, dia chi don vi xut khau; tén, dia chi don vi nhap khiu; tén hang hod, dich vu, don vi tinh, s&
lwong, don gia, thanh tién, chit ky ctua don vi xuit khau (mau s6 5.4 Phu luc 5 ban hanh kém theo
Thong tu nay). Trudng hop trén hod don xuat khau chi sir dung mot ngon ngir thi str dung tiéng Anh.
T chie, ca nhan duoc st dung hod don gi tri gia tang cho hoat dong ban hang hoa, cung trng dich vu
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vao khu phi thué quan va céc truong hop duge coi nhu xudt khau theo quy dinh cua phép luat vé thuong
mai.

Vi du: - Doanh nghiép A 1a doanh nghiép vira c6 hoat dong ban hang trong nudc vira c6 hoat
dong xuit khau ra nudc ngoai. Doanh nghiép A su dung hoa don gia tri gia tang cho hoat dong ban
hang trong nude. Dbi véi hoat dong xuit khau ra nu6c ngoai, doanh nghiép A sir dung hoa don xuat
khau véi cac tidu thirc theo hudng dan trén.

- Doanh nghi¢p B 1a doanh nghi€p vira c6 hoat dong ban hang trong nudc vira c6 hoat dong ban
hang cho t6 chtrc, c& nhan trong khu phi thué quan. Doanh nghiép B duoc sir dung hoa don gia tri gia
tang cho ca hai hoat dong trén.

2. Noi dung khong bat budc trén hda don di 1ap

a) Ngoai ndi dung bat budc theo hudng din tai khoan 1 Piéu nay, té chirc, ca nhan kinh doanh
c6 thé tao thém céc thong tin khac phuc vu cho hoat ddng kinh doanh, ké ca tao 16-gd, hinh anh trang tri
hodc quang céo.

b) C& chit cua cac thong tin tao thém phai nhé hon ¢& chit nhé nhit cia cac ndi dung bit budc.

¢) Cac thong tin tao thém phai dam bao phu hop voi phap luét hién hanh, khong che khuét, lam
mo cac ndi dung bat bude phai co trén hoa don.

3. Mot sb truong hop hoa don khong nhét thiét co day du cac ndi dung bt budc:

a) T6 chure kinh doanh ban hang ho4, dich vu c6 thé tao, phat hanh va sir dung hoa don khong
nhat thiét phai c6 chit ky ngudi mua, ddu ctia nguoi ban trong truong hop sau: hoa don dién; héa don
nuée; héa don dich vu vién thong; hod don dich vu ngan hang dap tng du diéu kién ty in theo hudng
dan tai Thong tu nay.

b) Céc truong hop sau khong nhat thiét phai c6 dy du cac ndi dung bat budc, trir trudng hop
néu ngudi mua 1a don vi ké toan yéu cau ngudi ban phai 1ap hoa don c6 day du cac ndi dung hudng dian
tai khoan 1 Diéu nay:

- Héa don tu in ciia to chirc kinh doanh siéu thi, trung tam thuong mai dugc thanh 1ap theo quy
dinh cta phap luat khong nhét thiét phai co tén, dia chi, ma s6 thué, chit ky ciia ngudi mua, dau cua
nguoi ban.

- P6i v6i tem, vé: Trén tem, vé c6 ménh gia in sin khong nhét thiét phai co chir ky ngudi ban,
dau cta nguoi ban; tén, dia chi, ma so thug, chit ky ngudi mua.

- Céc truong hop khac theo huéng dan ctia Bo Tai chinh.

. ] Chuong I1
TAO VA PHAT HANH HOA PON

Piéu 5. Nguyén tic tao hoi don

1. Tao hoé don 1a hoat dong lam ra mau hoa gon dé g& dung cho muc dich ban hang hoa, cung
ng dich vy cua t6 chie, hg, ca nhan kinh doanh th€ hién bang cac hinh thirc hoa don huéng dan tai
khoan 3 Biéu 3 Thong tu nay.

2. T6 churc, hd, c4 nhan kinh doanh cé thé déng thoi tao nhiéu hinh thl'rg héa don khac nhau
(hoa don ty in, hoa don dit in, hoa don dién tir) theo quy dinh tai Nghi dinh s6 51/2010/ND-CP va
Thoéng tu nay.

a) Té chirc 1<~inh doaph mai thanh lap hodc dang hoat dong dwgc tao hod don tu in néu thude cac
truong hop hudng dan tai diém a khoan 1 Biéu 6 Thong tur nay.

b) Té chire kinh (}oanh dang hoat dong dugc tao hoa don tu in néu dap tng diéu kién hudng
dan tai diém b khoan 1 Diéu 6 Thong tu nay.
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¢) Té chire kinh doanh thudc ddi tuong néu tai Qiém a, diém b khoan nay nhung khéng tu in
héa don thi dugc tao hda don dat in theo hudng dan tai Diéu 8 Thong tu nay.

d) T6 chtrc, hd, ca nhan kinh doanh ndp thué gia tri gia ting theo phuong phap khau trir thué
khong thude dbi tugng néu tai diém a, diém b khoan nay dugc tao hoa don dit in theo hudng dan tai
Diéu 8 Thong tu nay.

d) T6 chuc khong phai 1a doanh nghiép nhung co hoat dong kinh doanh; h, c4 nhén kinh
doanh; doanh nghiép si€u nho; doanh nghiép ¢ dia bénrcc') diéu kién k~inh té - x4 hoi khé khan va dic
biét kho khan dugec mua hoa don dat in ctiia co quan thué theo hudng dan tai khoan 1 Pi¢u 11 Théng tu
nay.

)] Cég don vi sy nghiép 06~ng 1ap cé hoat dQng san xuét, kinh doanh theo quy dinh cua phép luat
dap tng du diéu kién tu in hudng dan tai khoén,l bicu 6 nhung khong ty in hoa don thi dugc tao hoa don
dat in hodc mua hod don dit in cia co quan thué.

g) To chirc khong phai 1a doanh nghiép; ho, c nhan khong kinh doanh nhung c6 phat sinh hoat

d6ng ban hang ho4, cung tng dich vu can c6 hoa don dé giao cho khach hang duoc co quan thué cap hoa
don 1¢.

3. T6 chic, ho, ca nhan khi tao hoa don khdng duoc tao tring sd hoa don trong cung ky hiéu.

4. Chét luong gidy va muc viét hodc in trén hoa don phai dam bao thoi gian luu trit theo quy
dinh cta phap luat ve ke toan.

Diéu 6. Tao héa don ty in
1. béi tuong dugc tao hda don ty in
a) Cac doanh nghiép, don vi su nghiép dugc tao hoa don tu in ké tir khi c6 ma s6 thué gom:

- Doanh nghi€p dugc thanh 1ap theo quy dinh cua phap luat trong khu cong nghiép, khu kinh té,
khu ché xuat, khu cong ngh¢ cao.

- Céc don vi sy nghiép cong 1ap co san xuét, kinh doanh theo quy dinh ctia phap luat.

- Doanh nghiép c6 mitrc von diéu 18 tir nam (05) ty dong tré 1én tinh theo sé von da thuc gop dén
thoi diém thong bao phat hanh hoa don.

b) T6 chirc kinh doanh dang hoat dong khong thudc cac trudng hop néu tai diém a khoan nay
duoc ty in hoa don dé sir dung cho viéc ban hang hod, cung tng dich vu néu c6 du cac diéu kién sau:

- Pi duoc cip ma sb thué;
- C6 doanh thu ban hang hoa, dich vu;

- C6 hé théng thiét bi (my tinh, may in, may tinh tién) dam bao cho viéc in va lap hoa don khi
ban hang hoa, cung trng dich vu;

- La don vi ké toan theo quy dinh ctia Lut Ké toan va c6 phan mém ban hang ho4, dich vu gén
lién v&i phan mém ké toan, dam bao dir liéu cia hoa don ban hang ho4, dich vu dugc tw déng chuyén
vao phan mém (hodc co s& dir liéu) k& toan tai thoi di€m lap hoa don.

- Khong bi xtr phat vi pham phap luét vé thué hoic da bi xtr phat va da chép hanh xir phat vi
pham phap luat vé thué ma tong s tién phat vi pham phap luat vé thué duéi hai muoi (20) triéu dong
trong vong ba trdm sau muoi 1am (365) ngay tinh lién tuc tir ngay théng bao phat hanh hoa don tyr in 1an
dau trg vé trude.

¢) T4 chirc néu tai diém a, diém b khoan nay trude khi tao hoa don phai ra quyét dinh ap dung
ho4 don tur in giri cho co quan thué quén 1y truc tiép va chiu trich nhiém vé quyét dinh ndy (miu s6 5.8
Phu luc 5 ban hanh kém theo Thong tu nay).
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Quyét dinh ap dung hoé don ty in gdm cac nodi dung chii yéu sau:
- Tén hé thdng thiét bi (may tinh, may in, phan mém ung dung) dung dé in hoa don;

- B6 phan k¥ thuat hoac tén nha cung ung dich vu chiu trach nhiém vé mat ky thuat tu in hoa
don;

- Trach nhiém cia ting bo phan truc thudc lién quan viéc tao, lap, luan chuyén va luu tri dir
liéu hoa don ty in trong ndi bo to chirc;

- Mau céc loai hoa don tu in ciing v6i muc dich sir dung ctia mdi loai phai c6 cac tiéu thirc dé
khi 1ap dam bao day du cac ndi dung hudng dan tai khoan 1 Biéu 4 Thong tu nay.

2. T6 chirc duge tao hoa don tu in st dung chuong trinh ty in hoa don tir cac thiét bi tin hoc,
may tinh tién hodc cac loai may khac dam bao nguyén tac:

- Viéc danh s6 tha ty trén hod don dugc thuc hién ty dong. Mdi lién cia mot s6 hoa don chi
dugc in ra mot lan, néu in ra tir 1an thir 2 trd di phai thé hién 1a ban sao (copy).

- Phan mém tng dung dé in hod don phai dam bao yéu cau vé bao mat bang viéc phan quyén
cho nguoi st dung, nguoi khong dugce phan quyén sir dung khéng duoc can thiép lam thay doi di li¢u
trén ung dung.

Piéu 7. Tao hoa don dién tir

1. Hoa don dién tr dugc khdi tao, lap, xir 1y trén hé théng may tinh cua td chire, ho, ca nhan
kinh doanh da dugc cap ma so thu€ khi ban hang hod, dich vu va duge luu trit trén may tinh cua cac bén
theo quy dinh cta phap luét vé giao dich dién tu.

2. Hoa don dién tir dugc sir dung theo quy dinh cta phép luat vé giao dich dién tir.

3. Viéc quan ly, s dung héa don dién tir dugc thuc hién theo huéng dan riéng cua Bo Tai
chinh.

Diéu 8. Tao hoa don dit in

1. béi tuong dugc tao hoa don dat in:

a) Té chie kinh doanh; ho va ca nhan kinh doanh c6 ma sO thué (khong bao gdm ho, ¢4 nhan
ndp thué gia tri gia tang theo phuong phap tryc tiép) dugc tao hoa don dat in dé s dung cho cac hoat

dong ban hang hoa, cung tng dich vu.

b) Cuc Thué tao héa don dit in dé ban va cip cho cac dbi tuong hudng dan tai khoan 1 Didu 11
va khoan 1 Diéu 12 Théng tu nay.

2. Ho4 don dit in dugc in ra duéi dang mau in san phai c6 cac tiéu thic dam bao khi 1ap hoa
don c6 day du ndi dung bat budc theo hudng dan tai khoan 1 Diéu 4 Thong tu nay.

béi tuong duogc tao hoa don dat in tu quyét dinh mau hoa don dat in.

T6 chitc, ho va ca nhan kinh doanh dit in hoa don phai in san tén, mi s6 thué vao tiéu thic
“tén, ma so thu€ nguoi ban” trén to hoa don.

Déi véi cac sb hoa don da dat in nhung chua sir dung hét c6 in sin dija chi trén to hoa don, khi
c6 su thay doi dia chi, néu t6 chirc, ho va c4 nhan kinh doanh van ¢6 nhu cau str dung hoa don da dat in
thi thuc hién dong dau dia chi mdi vao bén canh tiéu thirc dia chi da in san deé tiép tuc sir dung.

Trudng hop td chic, hd va ca nhan kinh doanh dit in hoa don cho cac don vi truc thudc thi tén

td chuc kinh doanh phai dugc in san phia trén bén trai cia to hoa don. Cac don vi truc thuoc dong dau
hodc ghi tén, ma so0 thué, dia chi vao ti€u thirc “tén, ma s6 thue, dia chi nguoi ban hang” dé st dung.
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Doi voi hoa don do Cuc Thué dat in, tén Cuc Thué dugc in san phia trén bén trai cla to hoa
don.

3. In hoa don dit in

a) Hoa don dat in dugc in theo hop dong gifta to chirc, ho, ca nhan kinh doanh hodc Cyc Thué
v6i to chirc nhan in hoa don du diéu kién tai diém a khoan 4 Diéu nay.

bﬂ) Hop déng in hoa don dquc :ché hién b?mg van ban theo quy dinh cﬁa Luat Dan su. Hop déng
ghi cu thﬁ: lqai hoa fion, ky hjéu mau so hoa don, ky hiéu 13()a don, so lugng, so thu ty hoa don dat in (s
thr ty bat dau va so tht tu két thiic), kém theo héa don mau.

¢) Truong hop t chiic nhan In hoa don tu in hoa don dat in dé su dung cho muc dich ban hang
hod, cung tng dich vu, phai c6 quyét dinh in hod don cuia thu truong don vi. Quyet dinh in phai dam
bao cac ndi dung quy dinh nhu loai hoa don, mau sé hoa don, ky hiéu hoa don, s6 lugng, sO thu ty hoa
don dat in (so tha tu bat dau va sb thir tu két thuc), kém theo hoa don mau.

4. Piéu kién va trach nhiém cuia t6 chirc nhan in hoa don
a) bicu kién

T chirc nhan in hoa don phai 1a doanh nghiép c6 déng ky kinh doanh con hi¢u lyc va co gidy
phép hoat dong nganh in (bao gdm ca in xuat ban pham va khong phai xuat ban pham).

b) Trach nhiém

- In hod don theo dung hop ddng in da ky, khong duoc giao lai toan bo hodc bt ky khiu nao
trong qua trinh in hoa don cho t6 chirc in khac thuc hién;

- Quan 1y, bao quan cdc ban phim, ban k&m va cac cong cu c6 tinh ndng tuong tu trong viée tao
hoa don dit in theo thoa thuan voi to chirc, ca nhan dat in hoa don. Truong hop mudn st dung cic ban
phim, ban k&m dé in cho céc 14n sau thi phai niém phong luu giit cac ban phim, ban k&m;

- Hay hoéa don in tht, in sai, in trung, in thira, in hong; cac ban phim, ban ké€m va cac cong cu
¢6 tinh nang tuong tu trong viéc tao hoa don dat in theo thoa thuin véi to chirc, ca nhan dat in;

- Thanh 1y hop ddng in véi t6 chirc, ca nhan dat in hoa don;

- Lap béo c4o vé viée nhdn in hoa don cho co quan thué quan 1y truc tiép. Noi dung bao cdo thé
hién: tén, ma sd thué, dia chi t6 chirc, ca nhan dit in; loai, ky hiéu hoa don, ky hiéu miu s6 hoéa don, sd
lwong hod don d4 in (tir s ... dén sb) cho timg t chirc, ca nhan (mAu s6 3.7 Phu luc 3 ban hanh kém
theo Thong tu nay).

Béo c4o vé viéc nhan in hoa don duoc 18p va giri cho co quan thué quan ly tryc tiép mot ndm
hai lan: 1an 1 bao cdo in hoa don 6 thang dau nam cham nhat la ngay 20 thang 7, 1an 2 bao cao in hoa
don 6 thang cudi nam cham nhat 1a ngay 20 thang 1 nam sau.

Trudng hop to chirc nhan in hoa don ngimg hoat dong in hoa don thi ky bao céo in hod don
cudi cung bat dau tir diu ky bao céo cudi dén thoi diém té chirc nhan in ngimg hoat dong in hoa don,
thoi han ndp bao cdo vé viéc nhan in hoa don cham nhat 1a ngay 20 thang sau cta thang ngimg hoat
dong in hoa don.

Trudng hop t6 chie nhin in hoa don méi bit diu hoat dong san xuat kinh doanh hodc c6 hoat
ddng in hoa don sau khi ngimg hoat dong in thi thoi gian bao cdo vé viéc nhan in hoa don dau tién tinh
tir ngay bat dau hoat dong san xuat kinh doanh hoic bét du lai hoat dong in dén hét thang 6 hoic hét
thang 12 tlly theo thoi diém bt dau hoat dong san xuat kinh doanh hoic bat dau hoat dong in.

Co quan thu¢ nhan bao cao vé viéc nhéan in hoa don cua to chirc nhan in hoa don va dua cac dit
liéu 1én trang thong tin dién tr ctia Tong cuc Thue.

Diéu 9. Phat hanh hoa don ciia té chire, hd, c4 nhan kinh doanh
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1. T6 chtrc, ho, ca nhan kinh doanh trude khi str dung hoa don cho viéc ban h?zng hoé, dich vu,
trr hda don dugc mua, cap tai co quan thu€, phai 1ap Thong bao phat hanh hoa don (mau so 3.5 Phy luc
3 ban hanh kém theo Thong tu nay).

2. Thong bao phat hanh hoa don gdom: tén don vi phat hanh hoa don, ma sé thué, dia chi, dién
thoai, cdc loai hoa don phat hanh (tén loai hoa don, ky hi¢u hoa don, ky hiéu mau so hoa don, ngay bét
dau st dung, s6 lugng hoa don thong bdo phat hanh (tur s... dén sb...)), hod don mau, tén va mi s6 thué
ctia doanh nghiép in hod don (ddi v6i hoa don dat in), ngay lap Thong bao phat hanh, tén, chir ky cta
nguoi dai dién theo phap luat va diu cua don vi.

Truong hop c6 sy thay ddi dia chi kinh doanh, t6 chirc, ho, ca nhan kinh doanh phai gui thong
bao phat hanh hoa don cho co quan thué noi chuyén dén, trong d6 néu rd so hoa don da phat hanh chua
st dung, s€ tiép tuc sur dung.

) Trudng hop to chure, hg, ca nhén kinh doanh khi gui théng bao phat hanh tur lan th 2 tro di,
néu khong co6 su thay doi vé€ ndi dung va hinh thirc héa don phat hanh thi khong can phai giri kém hoa
don mau.

Trudng hop c6 su thay dbi vé ndi dung di thong bao phat hanh, t6 chuc, ho, ca nhan kinh
doanh phai thuc hién thong bao phat hanh méi theo huéng dan tai khoan nay.

, Riéng ho& don xuét khau, néu c6 sy thay doi mau hoa don nhung khong thay d6i cac noi dung
bat budc thi khong phai thyc hién thong bao phat hanh mai.

3. Hoa don mau la ban in thé hién dung, du cac tiéu thirc trén lién ctia hda don giao cho ngudi
mua loai duoc phat hanh, c6 sé hoa don 1a mot diy cac chit s6 0 va in hodc dong chit “Mau” trén to hoa
don.

4. Thong bao phat hanh hoa don phai dugc giri dén co quan thué quan 1y truc tiép chdm nhat
niam (05) ngdy trudc khi t6 chirc, ho, c4 nhan kinh doanh bét diu st dung hoa don va trong thoi han
mudi (10) ngay, ke tr ngay ky thong bao phat hanh. Thong bao phat hanh hoa don gdm ca hoé don mau
phai dwoc niém yét rd rang ngay tai cac co s st dung hoa don dé ban hang héa, dich vu trong sudt thoi
gian su dung hoa don.

Trudng hop t6 chirc ¢6 cac don vi truc thude, chi nhanh co sir dung chung mau héa don cua t6
chuec thi tung don vi truc thude, chi nhanh phai giri Thong bao phat hanh cho co quan thué quan ly truc
tiep.

Téng cuc Thué co trach nhiém can ctr ndi dung phat hanh hoé don cia td chuc, ho, ¢4 nhan
phat hanh, t6 chirc xay dung hé thng dit liéu thong tin vé phat hanh hoa don trén trang thong tin dién
ttr ciia Tong cuc Thué dé moi t6 chirc, ca nhan tra ciru dugce ndi dung can thiét vé hoa don da thdng bao
phat hanh cua to chtrc, hd, ca nhan.

Truong hop khi nhan dugc Thong bao phat hanh do t6 chirc, ho, ca nhan giri dén, co quan Thué
phat hién thong bao phat hanh khong dam bdo du ndi dung theo dung quy dinh thi trong thoi han hai
(02) ngay lam viéc ké tir ngay nhan dugc Thong bio, co quan thué phdi ¢6 van ban thong bao cho t6
chirc, ho, c4 nhan biét. T chire, hd, ca nhan ¢6 trach nhiém diéu chinh dé thong bao phat hanh moi.

Diéu 10. Phat hanh héa don ciia Cuc Thué

1. Hoa don do Cyc Thué dit in trudc khi ban, cip 1an dau phai 14p thong bao phat hanh hoa
don.

2. Noi dung thong bao phat hanh hoa don, héa don mau thyc hién theo huéng dan tai khoan 2,
khoan 3 Diéu 9 Thong tu nay va theo mau s6 3.6 Phu luc 3 ban hanh kém theo Thong tur ny.

3. Thong bao phat hanh hoa don phai dugc giri dén tat ca cac Cuc Thué trong ca nudc trong
thot han muoi (10) ngay lam viée, ké tir ngay lap thong bao phat hanh va trude khi cap, ban. Thong bao
phat hanh hoa don niém yét ngay tai cac co so truc thude Cyc Thué trong sudt thoi gian thong béo phat
hanh con hiéu luc tai vi tri dé thay khi vao co quan thué.
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Truong hop Cuc Thué d3 dua ndi dung Thong bao phat hanh hoa don 1én trang thong tin dién
tir cua Tong cuc Thué thi khong phai guri thdng bao phat hanh hoéa don dén Cuc Thue khac.

4. Truong hop co sy thay doi vé ndi dung da thong bao phat hanh, Cuc Thué phai thyc
hién thu tuc thong bao phat hanh méi theo hudng dan tai khoan 2 va 3 Picu nay.

Piéu 11. Ban ho4 don do Cuc Thué dit in

1. Co quan thué ban hoa don cho t6 chirc khong phai 1a doanh nghiép nhung c6 hoat dong kinh
doanh; ho, ca nhan kinh doanh; doanh nghiép siéu nho; doanh nghiép ¢ tai dia ban c6 diéu kién kinh té -
x4 hoi khé khan va dic biét kho khin khong thude ddi turong tao hoa don tu in theo hudng dan tai Didu
6 Thong tu nay.

T6 chire khong phai 1a doanh nghiép nhung c6 hoat dong kinh doanh theo huéng dan tai khoan
nay la cac to chuc 70() hoat ddng kinh doanh nhung khong d}l()C thanh 1ap va hoat dong theo Luat Doanh
nghiép, Luét cac t6 chirc tin dung, Ludt Kinh doanh bao hiém.

Doanh nghiép siéu nho theo huéng dan tai khoan nay la co so kinh doanh cé tir mudi (10) lao
dong tré xudng theo quy dinh tai khoan 1 Diéu 3 Nghi dinh sé 56/2009/ND-CP ngay 30/6/2009 ciia
Chinh phu vé trg giup phat trién doanh nghiép nho va vira. Co sé kinh doanh xac dinh va chiu trach
nhiém vé s6 luong lao dong ké khai vai co quan thué khi mua hoa don.

Dia ban ¢ diéu kién kinh té-xa hoi kho khan va dic biét kho khan theo hudng din tai khoan
nay la dia ban thuéc Danh myc dia ban wu dii thué thu nhap doanh nghiép ban hanh kém theo Nghi
dinh s6 124/2008/ND-CP ngay 11/12/2008 cta Chinh phi quy dinh chi tiét va huéng dan thi hanh mot
sd diéu ctia Luat Thué thu nhap doanh nghiép. Truong hop doanh nghiép c6 don vi truc thudc ké khai
thué gia tri gia tang riéng va khong thudc dia ban co diéu kién kinh té - xa hoi kho khan hodc dic biét
khé khan thi don vi truc thudc khong thude ddi tugng duoc co quan thué ban hoa don theo huéng dan
tai khoan nay.

Vi dy: Doanh nghiép A dugc thanh 13p va hoat dong tai huy’én Thanh Son (tinh Pht Tho) 1a dia
ban cé diéu kién kinh té-xa hoi dac biét kho khan V?l khong thudc d6i tugng tao hoa don tu in thi doanh
nghiép A dugc mua hoa don dit in cua co quan thué.

Truong hop doanh nghiép A ¢6 chi nhanh B tai thanh phd Viét Tri (tinh Phti Tho) khong phai
1a dia ban c6 diéu kién kinh té-x4 hoi kho khan hodc dic biét khé khan, chi nhanh B thuc hién khai thué
gia tri gia tang riéng thi chi nhanh B khong thudc dbi twong mua hoa don dit in cta co quan thué. Chi
nhanh B tao hoa don ty in hodc hod don dit in dé sir dung khi ban hang hoa, dich vu.

Truong hop doanh nghiép A c6 chi nhanh C tai quén Bong Pa, thanh phd Ha Noi thi chi nhanh
C khong thudc d6i tugng mua hod don dit in cta co quan thué.

2. Ho4 don do Cuc Thué dat i in dugc ban theo gia bao dam bu dap chi phi gdm: gid dat in va phi
phat hanh. Cuc truong Cuc Thué quyet dinh va niém yét gia ban hoa don theo nguyén tac trén. Co quan
thué cac cap khong dugc thu thém bat ky khoan thu nao ngoai gi ban da niém yét.

Co quan thué quan 1y truc tiép thuc hién ban hoa don cho cac dbi tuong hudng dan tai khoan 1
biéu nay.
3. Ban hoa don tai co quan thué

a) Trach nhiém cua t6 chtrc, hd, c& nhan

T6 chirc, ho, ca nhan kinh doanh thuc doi tuong dugc mua hoa don do co quan thué phat hanh
khi mua hoa don phai c6 don dé nghj mua hoa don (mau s6 3.3 Phuy luc 3 ban hanh kém theo Thong tu

nay).

Khi dén mua hoa don, ngudi mua hoa don (nguoi c6 tén trong don hodc nguoi duoc chu hd
kinh doanh uy quyén bang giay uy quyén theo quy dinh ctia phap luét) phai xuat trinh gidy chimg minh
nhan dan con trong thoi han stir dung theo quy dinh cta phap ludt vé giay ching minh nhan dan.
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b) Trach nhiém cia co quan thué
Co quan thué ban hoa don cho td chirc, hd, ca nhan kinh doanh theo thang.

Sau khi kiém tra tinh hinh str dung hoé don va dé nghi mua hoa don trong don dé nghi mua hoa
don, co quan thue giai quyét ban hoa don cho t6 chirc, ho, ca nhan kinh doanh trong ngay. S6 luong hod
don béan cho t6 chirc, hd, ca nhan kinh doanh khong qua sé lugng hoa don di s dung cua thang mua
trudce do.

S6 lugng hoa don ban cho to chirc, hd, ca nhan kinh doanh 1an dau khong qua mot qpyér} nam
muoi (50) so cho moi loai hoa don. Truong hop chua het thang dé sir dung hét hoa don mua lan déu, co
quan thué can ctr vao thoi gian, s6 lugng hoa don da s dung dé quyét dinh so lugng hoa don ban lan
tiép theo.

Diéu 12. Cip hoa don do Cuc Thué dit in

1. Co quan thué cip hoé don cho cac t6 chirc khong phai 1a doanh nghi¢p, ho va cd nhan khong
kinh doanh nhung c6 phat sinh hoat dong ban hang hoéa, cung tng dich vu can c6 hoéa don dé giao cho
khéch hang.

2. Hoa don do co quan thué cép theo timg s tuong g véi dé nghi cta to chic, ho va ca nhan
khong kinh doanh goi 1a hod don 18.

T6 chie khong phai 1a doanh nghiép, ho va ca nhan khong kinh doanh nhung c6 phat sinh hoat
dong ban hang hod, cung trng dich vu can c6 hoa don d€ giao cho khach hang dugc co quan thué cap
hoa don 1¢ 1a loai hoa don ban hang.

~ Truong hop doanh nghiép sau khi da giai thé, pha san, da quyét toan hoa don, da dong ma s6
thué phat sinh thanh 1y tai sdn can c6 hoa don d€ giao cho nguoi mua dugc co quan thue cap hoa don 1&
la loai hoa don béan hang.

Riéng dbi véi t6 chirc, co quan nha nude khong thude ddi tugng ndp thué gia tri gia ting theo
phuong phap khiu trir c6 ban du gia tai san, truong hop gia tring ddu gia 1a gia ban di c6 thué gia tri
gia tang dugc cong bé rd trong hd so ban diu gia do co quan c6 tham quyén phé duyét thi duoc cip hoa
don gié tri gia ting dé giao cho ngudi mua.

3. Co quan thué cap hoa don 1¢ cho viéc ban hang hoa, cung tmg dich vu duoc xac dinh nhu
sau:

- Péi v6i t chire: Co quan thué quan 1y dia ban noi t6 chirc ding ky mé sb thué hodc noi t6
chirc dong tru s& hoac noi dugce ghi trong quyét dinh thanh 14p.

- D6i voi ho va ca nhan khéng kinh doanh: Co quan thué quan 1y dia ban noi cip ma sé thué
hodc noi dang ky h khau thuong tra trén s6 ho khau hoac giay chirmg minh nhan dan (hodc hd chiéu)
con hiéu luc hoac noi cu trt do hd, ca nhan tu ké khai (khdng can cé xac nhan cua chinh quyén noi cu
tra).

Truong hop t6 chirc, ho va ca nhan khong kinh doanh c6 bat dong san cho thué thi co quan thué
quan ly dia ban c6 bat dong san thuc hién cap hoa don 1¢.

T chirc, hd, ca nhan c6 nhu cdu sir dung hoa don 1¢ phai c6 don d& nghi cip hoa don 1¢ (miu
s6 3.4 Phy lyc 3 ban hanh kém theo Thong tu ndy). Can cir don dé nghi cip hoa don 1é va cac chimg tir
mua ban kém theo, co quan thué c6 trach nhiém huéng dan ngudi nop thué xac dinh sb thué phai nop
theo quy dinh cua phép luat vé thué. Riéng truong hop duogc cap hoa don gia tri gia tang l¢ thi s6 thué
gi4 tri gia ting phai nop 13 sb thué gia tri gia tang ghi trén hod don gia tri gia tang cap 1é.

Nguoi dé nghi cap hoa don 1¢ lap hoa don di 3 lién tai co quan thué va phai nop thue day du
theo quy dinh trudc khi nhan hoa don 1¢. Sau khi ¢ ching tir ndp thué cia ngudi dé nghi cip hoa don,
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Co quan thué c6 trach nhiém dong déu co quan thué vao phia trén bén trai cua lién 1, lién 2 va giao cho
ngudi d& nghi cap hoa don, lién 3 luu tai co quan thué.

Piéu 13. Cac hinh thirc ghi ky hi¢u dé nhin dang hoa don

1. T6 chir, hgf), cd nhan khi in, phat hanh hoa don quy uwdc cac ky hi€u nhan dang trén hoa don
do minh phat hanh dé phuc vu viéc nhan dang hda don trong qua trinh in, phat hanh va sir dung hoa
don.

Tuy thudc vao quy mo, dic diém hoat dong kinh doanh va yéu cau quan 1y, to chie, hd, ¢ nhan
¢6 thé chon mot hay nhiéu hinh thirc sau dé 1am ky hiéu nhan dang nhu: dan tem chéng gia; ding k¥
thuat in dac biét; dung glay, muyc in ddc bi€t; dua cac ky hiéu riéng vao trong timg dot in hodc dot phat
hanh loai hod don cu thé, in sin cac tiéu thic 6n dinh trén to hod don (nhu tén, mi sé thué, dia chi
ngudi ban; loai hang ho4, dich vu; don gia...), chit ky va ddu ciia nguoi ban khi 1ap hoa don...

2. Trudng hop phét hién cac d4u hiéu vi pham c6 lién quan dén viéc in, phat hanh, quan 1y, st
dung hoa don, to chire, ho, ca nhan phat hién phai bao ngay co quan thué. Khi co quan thué va co quan
nha nude co tham quyén yéu cau xac nhan hoa don da phét hanh, t6 chirc, ho, ca nhan in, phét hanh hoa
don phai c6 nghia vy tra 11 bang vin ban trong thoi han mudi (10) ngay ké tir khi nhan duoc yéu cau.

X Chuong 111
SU DUNG HOA PON

Diéu 14. Lap hoa don
1. Nguyén tic 1ap hoa don

a) Té chire, hd, ca nhan kinh doanh chi duoc 18p va giao cho ngudi mua hang hoa, dich vu cac
loai hoa don theo hudng dan tai Thong tu nay.

b) Nguoi ban phai lap hoa don khi ban hang héa, dich vu, bao gdm ca cac truong hop hang hoa,
dich vu ding dé khuyén mai, quang c4o, hang mau; hang hoa, dich vu dung dé cho, biéu, tang, trao doi,
tra thay luong cho nguoi lao dong va tiéu dung ndi bo (trir hang hoa luan chuyén ndi bo dé tiép tuc qua
trinh san xut); xuit hang hoa dudi cac hinh thirc cho vay, cho muon hodc hoan tra hang hoa.

Noi dung trén hoa don phai dung ndi dung nghiép vu kinh té phat sinh; khong dugc tay x0a,
stra chita; phai dung cung mau muec, loai muc khong phai, khong st dung myc do; chir sO va chir viét
phai lién tuc, khong ngit quing, khong viét hodc in de 1én chir in sin va gach chéo phan con tréng (néu
o).

¢) Hoa don duoc 1ap mot 1an thanh nhiéu lién. Noi dung 1ap trén héa don phai duoc thong nhat
trén cac lién hoa don c6 cung mét so.

d) Hoa don duoc lap theo thir ty lién tyuc tir s6 nho dén sd 16n.

Truong hop td chirc kinh doanh ¢6 nhiéu don vi truc thudc truc tiép ban hang hoac nhiéu co s
nhén Uy nhiém cung st dung hinh thirc hoa don dat in c6 cung ky hiéu theo phuong thiic phan chia cho
ting co so trong toan hé thong thi td chire kinh doanh phai ¢6 s6 theo doi phan bd s6 lugng hoa don cho
tirng don vi truc thude, ting co s¢ nhan Gy nhiém. Cac don vi truc thudc, co sé nhan Gy nhiém phai sir
dung hoa don theo thir tu tir sO nho dén s6 16n trong pham vi s6 hoa don dugc phan chia.

2. Cach 1ap mot s tiéu thirc cu thé trén hoa don

a) Tiéu thuc “Ngay thang nam” 1ap hoa don

Ngay lap hoéa don ddi v6i ban hang hoa 1a thoi diém ghuyén giao quyén s& htru hodc quyén st
dung hang hoa cho ngu6i mua, khong phan biét da thu duoc tién hay chua thu dwoc tién.
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Ngay 13p hoa don dbi v6i cung tng dich vu la ngay hoan thanh vi¢c cung tng dich vy, khdng
phﬁn biét da thu dugc tién hay chua thu dugc tién. Truong hop t6 chiic cung }i’ng dich vu thuc hién thu
tién trude hoac trong khi cung ung dich vu thi ngay lap hoa don la ngay thu tién.

Ngay lap hoa don d6i véi hoat dong cung cap dién sinh hoat, nuéc sinh hoat, dich vu Vién
thong, dich vu truyén hinh thyc hién chdm nhat khong qua bay (7) ngay ké tiép ké tur ngay ghi chi so
dién, nude tiéu thu trén ddng hod hoidc ngay két thic ky quy wdc dbi véi viee cung cap dich vu vién
thong, truyén hinh. 'Ky quy udc de lam can ctr tinh luong hang hoa, dich vy cung cap can ctr thoa thuén
giita don vi cung cap dich vu vién thong, truyén hinh v6i nguoi mua.

Ngay 1ép hoa don dbi voi xay dung, lap dat 1a thoi diém nghiém thu, ban giao cong trinh, hang
muc cong trinh, khoi lwong xay dung, lap dat hoan thanh, khong phan biét da thu duoc tién hay chua
thu duoc tién.

Truong hop giao hang nhiéu 1an hodc ban giao timg hang muc, cdng doan dich vu thi mdi lan
giao hang hoac ban giao déu phai 13p hoa don cho khoi lugng, gia tri hang hod, dich vu dugc giao
tuong Gng.

~ Truong hop t6 chirc kinh doanh bat dong san, xay dung co s& ha tang, xdy dung nha dé ban,
chuyén nhuong cé thyc hién thu tién theo tién do thyc hién dy an hodc tién do thu tién ghi trong hop
dong thi ngay lap hoa don la ngay thu tién.

Ngay 1ap hoa don ddi véi hang hod, dich vy xuat khau do nguoi xuat khau ty xéc dinh phu hop
v64i thoa thudn gitra ngudi xuat khau va ngudi nhap khau. Ngay xac dinh doanh thu xuat khau dé tinh
thu¢ la ngay xac nhan hoan tat tha tuc hai quan trén to khai hai quan.

Truong hop béan xing dau tai cac cira hang ban 1é cho ngudi mua thudng xuyén 1 to chuc, ca
nhan kinh doanh; cung cip dich vu ngan hang, chirng khoan, ngay 1ap hoa don thuc hién dinh ky theo
hop dong gitra hai bén kém bang ké hodc chirg tir khac c6 xac nhan cua hai bén, nhung chdm nhit 1a
ngay cudi cing cua thang phat sinh hoat dong mua ban hang hoa hoic cung cip dich vu.

Ngay lap hoa don ddi véi viéc ban dau thd, khi thién nhién, dau khi ché bién va mot sé truong
hop dac thu thuc hién theo hudng dan riéng cua B Tai chinh.

b) Tiéu thirc “Tén, dia ch1 ma sb thue cua nguoi ban”, “té€n, dia chi, ma sb thué cua nguoi
mua”: ghi tén day du hodc tén viét tit theo gidy ching nhan dang ky kinh doanh, ding ky thué.

Trudng hop td chirc ban hang c6 don vi truc thude c6 ma sé thué truc tiép ban hang thi ghi tén,
dia chi, ma so thué cta don vi tryc thudc. Truong hop don vi truc thudc khong cd6 ma so6 thué thi ghi ma
s0 thué cua tru s& chinh.

Truong hop khi ban hang héa, cung tng dich vy tir 200.000 dong tro Ién mdi 14n, ngudi mua
khong lay héa don hoac khong cung cap tén, dia chi, ma so thu€ (n€u cd) thi van phai 1ap hoa don va

ghi 15 “ngudi mua khong 1y hoa don” hodc “ngudi mua khdng cung cip tén, dia chi, ma s6 thué”.

Riéng dbi véi cac don vi ban 1¢ xang dau, néu ngudi mua khong yéu 5:?1u liy ho4 don, cudi ngay
don vi phai 1ap chung mot hoa don cho tong doanh thu ngudi mua khong 1ay hoa don phat sinh trong
ngay.

¢) Tiéu thirc “Sé thir tu, tén hang hoa, dich vy, don vi tinh, s6 luong, don gia, thanh tién”: ghi
theo thir tu tén hang hoa, dich vu ban ra; gach chéo phan bo trong (néu co).

d) Tiéu thic “ngudi ban hang (ky, dong diu, ghi rd ho tén)”
Truong hop thu trudng don vi khong ky vao tiéu thire ngudi ban hang thi phai c6 glay uy quyen
ctia thi trudng don vi cho ngudi truc tiép ban ky, ghi 16 ho tén trén héa don va déng dau cua td chirc

vao phia trén bén trai cia to hoa don.

d) Tiéu thirc “nguoi mua hang (ky, ghi ro ho tén)”
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Riéng dbi véi viée mua hang khong tryc tiép nhu: Mua hang qua dién thoai, qua mang, FAX thi
Nnguoi mua hang khong nhat thiét phai ky, ghi ro ho tén trén hoad don. Khi 1ap hod don tai tiéu thtc
“ngudi mua hang (ky, ghi ro ho tén)”, nguoi ban hang phai ghi ro 1a ban hang qua dién thoai, qua mang,
FAX.

e) Pong tién ghi trén hoa don
Dong tién ghi trén hoa don 12 déng Viét Nam.

Truong hop qgu&yi ban duoc ba"m hang thu ‘ngoai’ té theo quy dinh ctia phap luit, téng sb tién
thanh toan dugc ghi bang nguyén t¢, phan chir ghi bang tiéng Viét.

Vi du: 10.000 USD - Mu¢i nghin d6 la My.

Nguoi ban dong thoi ghi trén hoa don ty gia ngoai té voi dong Viét Nam theo ty gid giao dich
binh quan cua thi truong ngoai t¢ lién ngén hang do Ngan hang Nha nudc Viét Nam cong bo tai thoi
diém 14p hoa don.

Truong hop ngoai té thu vé 1 loai khong ¢ ty gia voi dong Viét Nam thi ghi ty gia chéo véi
mot loai ngoai t€ dwoc Ngan hang Nha nude Viét Nam cong bo ty gia.

Hudng dan 1ap hoa don ban hang héa, dich vu trong mot ) truong hop thyc hién theo Phu luc
4 ban hanh kém theo Théng tu nay.

Piéu 15. Uy nhiém lap héa don

1. Ngudi ban hang dugc uy nhi€ém cho bén thir ba 1ap hoa don cho hoat dong ban hang hoa,
dich vu. Héa don dugc uy nhiém cho bén th ba lap van phai ghi tén don vi ban 1a don vi iy nhiém va
dong du don vi iy nhiém phia trén bén trai ciia to hoa don (truong hop hoa don ti in dwoc in tir thiét
bi ctia bén dugc uy nhiém hodc hoa don dién tir thi khong phai dong ddu cta don vi iy nhiém). Viéc oy
nhiém phai dugc xac dinh bang vin ban giira bén iy nhiém va bén nhan ty nhiém.

2. Noi dung van ban ty nhiém phai ghi day du cc thong tin vé hoa don ty nhiém (hinh thirc
hoé don, loai hoad don, ky hi€u hoa don va s6 lugng hoa don (tur sb... dén sé...)); muc dich Gy nhiém;
thoi han Gy nhiém; phuong thirc giao nhan hodc phuong thirc cai dit hoa don ty nhiém (néu I hoa don
tu in hodc hoa don dién tir); phuong thirc thanh toan hoa don uy nhiém.

3. Bén uy nhiém phai lap thong bao ty nhiém cé ghi ddy du cac thong tin vé hoa don iy nhiém,
muc dich iy nhiém, thoi han iy nhiém dya trén van ban uy nhiém da ky két, c6 tén, chix ky, diu (néu
c6) cua dai dién bén ty nhiém cho bén nhan ity nhiém. Théng bao y nhiém phai dwoc giri dén co quan
thué quan 1y truc tiép bén ty nhiém va bén nhan ay nhiém.

4. Bén nhén uy nhiém phai niém yét thong bao ty nhiém tai noi ban hang hoa, dich vu duoc uy
nhiém 1ap hoa don dé ngudi mua hang hoa, dich vu duoc biét.

_ 5. Khi hét thoi han ty nhiém hodc chdm dirt truéc han ty nhiém 14p hoa don, hai bén phai x4c
dinh bang vén ban va bén dugc uy nhiém phai thdo gd ngay cac thong bao da niém yet tai noi ban hang
hoa, dich vu.

6. Bén 1y nhiém va bén nhan uy nhiém phai téng hop bao cao dinh ky viéc st dung cac hoa
don Gy nhiém trong bao cao sir dung hoa don hang quy theo hudng dan tai Thong tu nay.

Diéu 16. Ban hang hoéa, dich vu khong bit budc phai lip héa don

1. Ban hang hod, dich vu ¢6 tong gi4 thanh toén dudi 200.000 dong moi lan thi khong phai 14p
héa don, trur truong hop nguodi mua yéu cau lap va giao hoa don.

2. Khi ban hang héa, dich vu khong phdi 1ap hoa don huéng dan tai khoan 1 Diéu nay, nguoi
ban phai 1ap Bang ké ban 1é hang hoa, dich vu. Bang ké phai c6 tén, ma so6 thué va dia chi cua nguoi
ban, tén hang hoa, dich vu, gia tri hang ho4, dich vu ban ra, ngay lap, tén va chir ky ngudi lap Bang ké.
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Truong hop nguoi ban ndp thué gi4 trj gia tang theo phuong phap khiu trir thi Bang ké ban 1é phai co
tidu thirc “thué suét gia tri gia ting” va “tién thue gia tri gia tdng”. Hang ho4, dich vu ban ra ghi trén
Béng ké theo thtr ty ban hang trong ngay (miu sb 5.7 Phy luc 5 ban hanh kém theo Thong tur nay).

3. Cubi mdi ngay, co so kinh doanh 1ap mot hoa don gia tri gia ting hodc hoa don ban hang ghi s6
tién ban hang hoa, cung tng dich vu trong ngay thé hién trén dong tong cong ciia bang ké, ky tén va giir
lién giao cho nguoi mua, cac lién khac luan chuyén theo quy dinh. Tiéu thirc “Tén, dia chi nguoi mua”
trén hoa don nay ghi l1a “ban 1¢ khong giao hoa don”.

Piéu 17. Lap hoa don khi danh muc hang ho4, dich vu nhiéu hon sé dong ciia mdt s6 hos
don

Trudng hop khi ban hang hoa, dich vu néu danh muc hang hoa, dich vu nhiéu hon s6 dong ciia
mot s6 hoa don, nguoi ban hang cé thé 1ap thanh nhiéu ho4 don hodc luva chon mot trong hai hinh thirc
sau:

1. Nguoi ban hang gh1 lién tiép nhiéu sb hoa don. Dong ghi hang hoa cubi cung cua s6 hoa don
trude ghi cum tir “tiép sé sau” va dong ghi hang hoa dau s6 hoa don sau ghi cum tir “tiép s6 trudc”. Cac
hod don liét ké du cac mat hang theo thir ty lién tuc tir hoa don nay dén hoa don khac. Thong tin nguoi
ban, thong tin ngudi mua dugc ghi diy da & sé hoa don dau tién. Chit ky va déu nguoi ban (néu co),
chir ky nguoi mua, gia thanh toan, phu thu, phi thu thém, chlet khiu thuong mai, thué gia tri gia tang
dugc ghi trong hoa don cubi ciing va gach chéo phan con tréng (néu c6).

2. Nguoi ban hang dugc sir dung bang ké dé liét ké céc loai hang hoa, dich vu da ban kém theo
hoa don.

a) Noi dung ghi trén hda don

Hoa don phai ghi rd “kém theo bang ké sd..., ngay..., thang.... nam...”. Muc “tén hang” trén hoa
don chi ghi tén goi chung cia mat hang.

Céc tiéu thirc khac ghi trén hoa don thyc hién theo hudng dan tai khoan 2 Piéu 14 Théng tu
nay.

b) Noi dung trén bang ké

Bang ké do ngudi ban hang tu thiét ké phu hop véi dic diém, mau mi, ching loai cia céc loai
hang hoa nhung phai ddm bao cac ndi dung chinh nhu sau:

+ Tén nguoi ban hang, dia chi lién lac, ma s6 thué

+ Tén hang, s6 luong, don gia, thanh tién. Trudng hop nguoi ban hang nop thué gia tri gia tang
theo phuong phap khau trir thi bang ké phai co tiéu thirc “thué suét gia trj gia tang”, “tién thué gia tri
gia ting”. Tong cong tién thanh toan (chua co thué gia tri gia tang) dung voi s6 tién ghi trén hoa don gia
tri gia tang.

Béng ké phai ghi 16 “kém theo héa don sd... Ngay... thang.... nim” va c6 day dii cac chit ky ciia
nguoi ban hang, chir ky ciia ngudi mua hang nhu trén hoa don.

Trudng hop bang ké c6 hon mét (01) trang thi cac bang ké phai duoc danh s6 trang lién tuc va
phai déng dau giap lai. Trén bang ké cudi cung phai co ddy du chir ky ciia nguoi ban hang, chir ky ciia
ngudi mua hang nhu trén hoa don.

86 bang ké phat hanh phu hop véi s6 lién hoa don. Bang ké duoc luu giit cing v6i hoa don dé
co quan thué kiém tra, doi chiéu khi can thiét.

Nguoi ban hang va ngudi mua hang thuc hién quan ly va luu gilt bang ké kém theo héa don
theo quy dinh.

Picu 18. Xir ly doi véi hoa don da lap
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1. Trudng hop 1ap hoéa don chua giao cho ngudi mua, néu phat hién héa don 1ap sai, ngudi ban
gach chéo cac lién va luu gitr s6 hda don 1ép sai.

2. Trudng hop hoa don da 1ap va giao cho ngudi mua nhung chua giao hang hoa, cung ung dich
vu hodc hod don d4 1ap va giao cho ngudi mua, ngudi ngudi ban va ngudi mua chua ké khai thué néu
phat hién sai phai hily bo, nguoi ban va ngudi mua 1ap bién ban thu hoi cac lién ciia s6 hoa don da lap
sai. Bién ban thu hoi hoa don phai thé hién duoc 1y do thu hdi hoa don. Nguoi ban gach chéo céc lién,
leu giir s6 hoa don 1ap sai va lap lai hoa don méi theo quy dinh.

3. Truong hop hoéa don da 1dp va giao cho nguoi mua, da giao hang hoa, cung ung dich vy,
nguoi ban va nguoi mua da ké khai thué, sau d6 phat hién sai sot thi nguoi ban va nguoi mua phai lap
bién ban hoic c6 thoa thuan bang van ban ghi rd sai sot, ddng thoi nguoi ban 1ap hoa don diéu chinh sai
sot. Hoa don ghl rd diéu chinh (ting, giam) so luong hang hod, gia ban, thué suat thué gia tri gia
tang..., tién thué gia tri gia tang cho hoa don so ., ky hiéu... Can ctr vao hoa don diéu chinh, nguoi

ban Va nguoi mua ké khai diéu chinh doanh s6 mua, ban, thue dau ra, diu vao. Hoa don diéu chinh
khong dugc ghi s6 am (-).

4. Huéng dan xtr 1y d6i v6i hoa don da lap trong mot s6 truong hop cu thé thuc hién theo Phu
luc 4 ban hanh kém theo Thong tu nay.

Diéu 19. Xir Iy hoa don trong cac trudng hop khong tiép tuc sir dung

1. T6 chtic, hd, ca nhan thong bao véi co quan thué hoa don khong tiép tuc sir dung trong céc
truong hop sau:

a) Té chire, hd, ¢4 nhan duge co quan thué chép thuan ngung st dung ma sb thué (con goi la
dong ma so thu€) phai dung viée st dung cac loai héa don da thong bao phat hanh con chua st dung.

b) T6 chtic, hd, ca nhan phat hanh loai héa don thay thé phai dimg sir dung cac sb héa don bi
thay thé con chua st dung.

¢) Té chirc, hd, ca nhan kinh doanh mua héa don ciia co quan thué khong tiép tuc sir dung thi tb
chure, hg, ca nhan mua hoa don phai tién hanh hiy héa don theo hudng dan tai Dicu 27 Thong tu nay.

d) Hoa don mat, chay, hong theo hudng dan tai Biéu 22 Thong tu nay.

2. Co quan thué quan 1y truc tiép c6 trach nhiém thong bao hét gia tri sir dung cua cac hoa don
sau:

- Hoa don khong tiép tuc str dung do td chirc, hd, ca nhan thong bao vdi co quan thué thudc cac
truong hop néu tai khoan 1 Dicu nay.

- Hoa don chua l1ap ma td chirc, hd, ca nhan kinh doanh bo tron khoi dia chi kinh doanh ma
khong thong bao voi co quan thué;

- Hoa don chua 1ap ctia to chirc, hg, ca nhan ty ¥ ngimg kinh doanh nhung khong thong bao véi
co quan thug;

- Hoa don mua ctia co quan thué ma td chire, ho, ca nhan ¢6 hanh vi cho, ban.
Diéu 20. Sir dung hoa don bét hep phap

Str dung hoa don bit hop phap 14 viée sir dung hoa don gia, hoa don chua c6 gia tri st dung, hét
gia tri st dung.

Ho4 don gia 1a hoa don dugc in hoic khai tao theo mau hoa don di duoc phat hanh cia t6
chure, ca nhan khac hodc in, khéi tao trung so cia cung mot ky hi€u hoa don.

Hoé don chua c6 gia tri st dung 1a hoa don da duoc tao theo huéng dan tai Thong tu nay,
nhung chua hoan thanh viéc thong bao phat hanh.
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Hoa don hét gia tri sir dung la hoa don dé lam du thu tuc phat hanh nhung t6 chirc, ca nhan phat
hanh théng bao khong tiép tuc str dung nira; cc loai hoa don bi mét sau khi da thong bao phat hanh
duoc t6 chirc, c4 nhan phat hanh bao mat véi co quan thué quan 1y truc tiép; hoa don cuia cac to chiic,
c4 nhan d3 ngimg st dung ma sé thué (con goi 13 dong ma sd thué).

Piéu 21. Sir dung bt hop phap hoa don

1. Str dung bat hop phap hoa don 14 viéc lap khong hoa don; cho hodc ban hoa don chua lap dé
td chirc, ca nhan khac 1ap khi ban hang hod, cung tng dich vu (trir cac truong hgp duge str dung hoa
don do co quan thué ban hodc cap va truong hop duoc ty nhiém lap hoa don theo huéng dan tai Thong
tu nay); cho hoac ban hoa don da lap dé t6 chure, ca nhan khac hach toan, khai thué hodc thanh toan vén
ngan sach; lap hoa don khong ghi déy du cac ndi dung bit budc; 18p hoa don sai léch ndi dung gitra cac
lién; dung ho& don ctia hang hoa, dich vu nay dé chimg minh cho hang ho4, dich vy khéc.

2. Mot sb truong hop cu thé duoc xac dinh 1a sir dung bat hop phap hoa don:
- Hoa don c¢6 ndi dung dugc ghi khong co thye mot phﬁn hoac toan bg.

- Str dung hoa don cuia t chirc, ¢4 nhan khac dé ban ra, d¢ hop thirc hoa hang hod, dich vu mua
vao khong co cl}l'rng tr hoac hang hoa, dich vu ban ra d¢ gian lan thué, d€ ban hang hoa nhung khong
ké khai ndp thue.

- Str dung hoa don ciia to chire, ca nhan khac dé ban hang ho4, dich vy, nhung khong ké khai
ndp thue, gian 1an thué; dé hop thirc hang hoa, dich vu mua vao khong cé chung tur.

- Hoa don c6 sy chénh léch vé gia tri hang hod, dich vu hoac sai Iéch cac ti€u thic bat budc
gitra cac lién cia hoa don.

- Str dung hoa don ban hang hoa, dich vu ma co quan thué, co quan cong an va cac co quan
churc nang khac da ket luan 1a st dung bat hop phap hoéa don.

Piéu 22. Xir Iy trong trudng hop mit, chiy, héng hoa don

1. TS chuc, ho, ca nhéan kinh doanh néu phat hién mét, chay, hong hoa don da 1ap hodc chua lap
phai 1ap bao céo vé viéc mat, chay, hong va thong bao v6i co quan thué quan 1y truc tiép (miu sb 3.8
Phu luc 3 ban hanh kém theo Thong tu ndy) cham nhat khéng qua nim (05) ngay ké tir ngay xay ra viéc
mat, chay, hong hoa don.

2. Truong hop khi ban hang hoéa, dich vu nguoi ban da lap héa don theo ding quy dinh nhung
sau d6 ngudi ban hodc ngudi mua lam mat, chay, hong lién 2 héa don ban gbc da lap thi ngudi ban va
ngudi mua 1ap bién ban ghi nhan sy viéc, trong bién ban ghi rd lién 1 cua hoa don nguoi ban hang khai,
nop thué trong thang nao, ky va ghi rd ho tén ctia ngudi dai dién theo phap luat (hodc nguoi duge ty
quyén), dong dau (néu co6) trén bién ban va ngudi ban sao chup lién 1 cua hoéa don, ky xac nhéan cua
nguoi dai dién theo phap luat va dong dau trén ban sao hoa don dé giao cho nguoi mua. Ngudi mua
duoc st dung hoa don ban sao kém theo bién ban vé viéc mat, chay, hong lién 2 hoa don dé 1am chung
tir ké toan va ké khai thué. Nguoi ban va ngudi mua phai chiu trach nhiém vé tinh chinh xac cua viée
mét, chdy, hong hoa don.

Piéu 23. Sir dung ho4 don ciia ngwdi mua hang

1. Nguoi mua duge sir dung hoa don hop phap theo quy dinh phap luat dé ching minh quyén
sir dung, quyén s& hitu hang hoa, dich vu; hudng ché do khuyen méi, ché do hau mai, x4 sb hodc duoc
boi thuong thiét hai theo quy dinh ctia phap ludt; duoc ding dé hach toan ké toan hoat dong mua hang
hoa, dich vu theo quy dinh ciia phap luat vé ké toan; ké khai cac loai thué; dang ky quyén sir dung,
quyén s hitu va dé ké khai thanh toan vén ngan sach nha nude theo cac quy dinh ciia phap luat.

2. Hoa don dugc stir dung trong cac truong hop tai khoan 1 phai la:

_ - Hoa don mua hang hoa, dich vu ban gbc, lién 2 (lién giao khach hang), trir cac trudng hop néu
tai Dicu 22 Thong tu nay.
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- Hoa don ghi day du cac chi tiéu, ndi dung theo quy dinh va phai nguyén ven.

- S6 liéu, chir viét, danh may hoac in trén héa don phai r6 rang, dﬁy du, chinh xac theo dung
quy dinh, khong bi tay x6a, stra chira.

- Hoa don khong thudc cac truong hop néu tai Biéu 20 va Piéu 21 Thong tu nay.

oo Chwemglv
QUYEN VA NGHIA VU CUA CAC TQ CH}J'C, CA NHAN
TRONG QUAN LY, SUDUNG HOA DON

Diéu 24. Quyen va nghia vu ciia to chirc, h§, ca nhan ban hang hoéa, dich vu
1. To chure, hg, ca nhan ban hang hoa, dich vu ¢6 quyén:

a) Tao hoa don ty in, hod don dit in dé st dung néu dap tmg du cac diéu kién theo hudéng dan
tai Thong tu nay;

N b) Mua hoa don do Cuc Thué phat hanh néu thudc ddi twong duoc mua hoa don theo hudng
dan tai Thong tu nay;

¢) St dung hoa don hop phap dé phuc vu cho cac hoat dong kinh doanh;

d) Tir chdi cung cap cac sd lidu vé in, phat hanh, st dung hoa don cho céc to chuc, ca nhan
khong c6 tham quyén theo quy dinh cua phap luét;

d) Khiéu kién cac t6 chirc, ci nhan c6 hanh vi xdm pham cac quyén tao, phat hanh va sir dung
hoéa don hgp phép.

2. Té chirc, ¢4 nhan ban hang hoéa, dich vu c6 nghia vu:
a) Quan ly cac hoat dong tao hoa don theo huéng dan tai Thong tu nay;

. b) Ky hop dong dit in hoa don véi cac t chirc nhdn in c¢6 du diéu kién huéng dan tai khoan 4
biéu 8 Thong tu nay trong trudng hop dat in hoa don;

c) Lap va gtri Thong bao phat hanh hoa don theo quy dinh;

d) Lép va giao hoa don khi ban hang hoa, dich vu cho khach hang, trir truong hop khong bat
budc phai 1ap hoa don theo hudng dan tai Thong tu nay;

d) Thuong xuyén tu kiém tra viéc sir dung héa don, kip thoi ngan ngira céc biéu hién vi pham;

. e) B4o céo tinh hinh sir dung héa don cho co quan thué quan 1y truc tiép theo huéng dan tai
Diéu 25 Thong tu nay.

Diéu 25. Bdo c4o tinh hinh sir dung hoa don

Hang quy, t6 chirc, ho, ca nhan ban hang ho4, dich vu (trir d6i tuong dugc co quan thue cép hoa
don) ¢6 trach nhiém ndp bao cao tinh hinh sir .dung hoa don cho co quan thué quan 1y truc tiép. Béo cdo
tinh hinh st dung hoéa don duoc giri cing HO so khai thué gi trj gia ting cta thang diu tién cia quy
tiép theo (Mau s6 3.9 Phu luc 3 ban hanh kém theo Thong tu nay).

T6 chirc, ho, ca nhan ban hang hoa, dich vu ¢6 trach nhiém nop b&o céo tinh hinh str dung hoa
don khi chia, tach, sap nhép, giai thé, pha san, chuyen d6i so hiru; giao, ban, khoan, cho thué doanh
nghiép nha nudc cung véi thoi han ndp hd so quyét toan thué.

Truong hop t6 chirc, ho, ca nhan chuyén dia diém kinh doanh dén dia ban khac dia ban co guan
thué dang quan 1y truc tiép thi phai ndp béo cdo tinh hinh sir dung hoa don véi co quan thué noi chuyén
di trude ngay giri théng bao phat hanh hoa don t6i co quan thué noi chuyén dén (miu s 3.10 Phy luc 3
ban hanh kém theo Théng tu nay).
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Piéu 26. Luu trit, bio quan hoa don
1. Hoa don tu in chua 1ap dugc luu trir trong hé théng may tinh theo ché dd bao mat thong tin.

2. Hoa don dat in chua 1ap duoc luu trit, bao quan trong kho theo ché d6 luu trit bao quan
chung tir c6 gia.

3 Hoé don di 1ap trong cac don vi ké toan duoc luu trit theo quy dinh luu trit, bao quan ching
tur ke toan.

4. Hoa don da 1ap trong cac to chuc, hd, ca nhan khong phai 1a don vi ké toan duoc luu trit va
bao quan nhu tai san ri€éng cua to chirc, h, ca nhan do.

Diéu 27. Hity hoa don

1. Hoa don dugc xéac dinh da hay

- Hoéa don in thi, in sai, in trung, in thtra, in hdng; cac ban phim, ban k€m va cac cong cu co
tinh nang tuong tu trong viée tao hoa don dat in duge xac dinh da huy xong khi khong con nguyén dang
cua bat ky mot to hoa don nao hodc khong con chit trén to hoa don dé co thé lap ghép, sao chup hodc

khoi phuc lai theo nguyén ban.

- Hoa don tu in dugc xac dinh da huy xong néu phén mém tao hoa don duoc can thiép dé khong
thé tiép tuc tao ra hoa don.

2. Céc truong hop hiy hoa don

a) Hoa don dat in bi in sai, in tring, in thira phai duoc hily trudc khi thanh 1y hop dong dat in hoa
don.

b) T6 chirc, ho, ca nhan c6 hoa don khong tiép tuc sir dung phai thuc hién huy hoa don. Thoi
han huy hoa don chdm nhét 1a ba muoi (30) ngay, ké tir ngay thong bao véi co quan thué. Trudng hop
t6 churc, ho, c4 nhan con luu gitr hoa don thude cac truong hop co quan thué di thong bao hét gia tri st
dung, thoi han huy hod don cham nhat 1a muoi (10) ngay ké tir ngay co quan thué théng bao hét gia tri
st dung hoac tir ngay tim lai dugc hoa don da maét.

¢) Céc loai hoa don da 1ap cua cac don vi ké toan dugc hiy theo quy dinh cta phéap lut vé ké
toan.

d) Céc loai hoa don chua lap nhung 1a vat chiing cua cac vu an thi khong hiy ma duoc xt 1y
theo quy dinh cua phap luat.

3. Huy hoa don cua td chuc, ho, c& nhan kinh doanh
a) T6 chirc, ho, ca nhan kinh doanh phai 1ap Bang kiém ké hoa don can hiy.

b) T6 chire kinh doanh phai thanh 1ap Hoi dong huy hoé don. Hoi dong huy hoa don phai c6 dai
dién lanh dao, dai dién bg phan ke toan cua to chue.

Ho, ca nhan kinh doanh khéng phai thanh 1ap Hoi dong khi hiy hoa don.

¢) Cac thanh vién Hoi dong hity hod don phai ky vao bién ban hiy héa don va chiu trach nhiém
trude phap luat néu co sai sot.

d) Ho so hity hoa don gdm:
- Quyét dinh thanh 1ap Hoi dong hiy hoa don, trir truong hop ho, ca nhan kinh doanh;
- Bang kiém ké hoé don cn hily ghi chi tiét: tén hoa don, ky hi¢u mau s0 hoa don, ki hi¢u hoa
don, s0 lugng hoa don hiy (tr s0O... dén s0... hodc ké chi tiét tung so hoa don neu so hoa don can huy

khong lién tuc);
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- Bién ban huy hoa don;

o Thong bao Kkét qua hiy hoa don phai cé ndi Elung: loai, ky hi¢u, ) lugng hoa don huy tr $6. ..
dén so, ly do huy, ngay gio hity, phuong phap hily (mau s6 3.11 Phuy luc 3 ban hanh kém theo Thong tu
nay).

HO6 so hily héa don duge luu tai t6 chire, hd, ca nhan kinh doanh sir dung hoa don. Riéng Thong
bao két qua huy hoa don duoc 1ap thanh hai (02) ban, mot ban Iuu, mot ban giri ¢én co quan thué quéan
1y truc tiép cham nhat khong qua nam (05) ngay ké tir ngay thuc hién huy hoa don.

4. Hiy hoa don ciia co quan thué

) Co quan thué thu’c hién huy hoa don do Cuc thué dat in da thong bao phat hanh chua ban hodc
chua cap nhung khong tiép tuc str dung.

Téng cuc Thué c6 trach nhiém quy dinh quy trinh huy hoa don do Cuc thué dit in.

) ChuwongV
XU PHAT VI PHAM HANH CHINH VE HOA PON

Piéu 28. Xir phat vi pham hanh chinh vé hoa don

Viéc xir phat vi pham hanh chinh vé hoa don thyc hién theo quy dinh tai cac Piéu tir Diéu 28
dén Diéu 35 Chuong 5 Nghi dinh s6 51/2010/ND-CP.

Piéu 29. Tham quyén xir phat vi pham hanh chinh vé héa don
Thim quyén xu phat vi pham hanh chinh vé héa don thuc hién theo quy dinh tai Diéu 37
Chuong 5 Nghi dinh s6 51/2010/ND-CP.

Chuong VI
KIEM TRA, THANH TRA VE HOA PON. GIAI QUYET KHIEU NALI
TO CAO VI PHAM VE HOA PON

Piéu 30. Kiém tra viéc in, phat hanh, quan 1y, sir dung hoa don
1. Kiém tra tai try s& co quan thué

a) Co quan thué thuc hién kiém tra viéc in, phat hanh, quan ly, st dung héa don trén bao cao
tinh hinh sir dung hoa don cua cac t6 chirc, hg, ca nhan.

b) Truong hop co quan thué qua kiém tra phat hién co6 déu hiéu vi pham, trong thoi han nam
(05) ngay lam viéc ké tir ngay phat hién, co quan thué c6 vin ban yéu ciu té chirc, hd, ca nhan bo céo
giai trinh.

2. Kiém tra hoa don tai tru so cua td chirc, hg, ca nhan sir dung hoéa don

a) Truong hop t6 chirc, ho, c4 nhan khong giai trinh hodc giai trinh khong thoa dang, co quan
thué ban hanh quyét dinh kiém tra ho4 don tai tru s& cua té chirc, c4 nhan.

b) Noi dung kiém tra hoa don dugc quy dinh cu thé trong quyet dinh kiém tra tai tru s¢ hodc
diém ban hang cua don vi gom can ct phap 1y dé kiém tra; dbi twong kiém tra; noi dung, pham vi kiém
tra; thoi gian tién hanh kiém tra; truong doan kiém tra va cac thanh vién cta doan kiém tra; quyén han
va trach nhiém cua doan kiém tra va d6i twong kiém tra.

C) Thu trudng co quan thué quan 1y truc tiép t chirc, ho, ca nhan ra quyét dinh kiém tra va chiu
trach nhiém vé quyét dinh kiém tra.

d) Chém nhét 1a nim (05) ngay lam viéc ké tir ngay ky quyét dinh, quyét dinh kiém tra hoa don
tai tru s& ciia to chirc, hg, ca nhan phai duge giri cho to chirc, hd, ca nhan. Trong thoi gian ba (03) ngay
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lam viéc ké tur ngay nhén dugc quyét dinh kiém tra hoa don hodc trudc thoi diém tién hanh kiém tra hoa
don tai try so to chirc, ho, ca nhan, néu t6 chirc, ho, ca nhan chimg minh duogc viée lap, phat hanh, st
dung hoa don ddng quy dinh thi Thii trudéng co quan thué ra quyét dinh bai bo quyét dinh kiém tra hoa
don.

d) Viéc kiém tra phai dugc tién hanh trong thoi han muoi (10) ngay lam viéc ké tir ngay co
quan thué ban hanh quyét dinh kiém tra. Truong hop khi nhén dugc quyét dinh kiém tra hoa don, t6
chtre, ho, cé nhan dé nghi hoan thoi gian tién hanh klem tra thi phai c6 van ban giri co quan thué néu rd
Iy do va thoi gian hodn dé co ‘quan thué xem xét quyet dinh. Trong thoi han nam (05) ngay lam viéc ké
tr ngay nhan duoc van ban dé nghi hodn thoi gian klern tra, co quan thué thong bao cho t6 chirc, ho, ca
nhan biét vé viéc chap nhan hay khong chip nhin vé viéc hodn thoi gian kiém tra.

Thoi gian kiém tra hoa don tai try s, cira hang cua to chtrc, ho, ca nhén khong qua nam (05)
ngdy lam viéc ké tir ngay bét dau kiém tra. Trong truong hop can thiét Thu truéng co quan thué cé thé
gia han thoi gian kiém tra mot 1an, thoi gian gia han khong qua nam (05) ngay lam viéc.

Trong thoi han nam (05) ngay lam viéc ké tir ngay két thic kiém tra, doan kiém tra phai 1ap
Bién ban kiém tra.

T6 chure, hg, ca nhan bi kiém tra dugc quyén nhén bién ban kiém tra hoéa don, yéu cau giai thich
ndi dung Bién ban ki€ém tra va bao luu y kién trong Bién ban ki€m tra (n€u co).

e) Xtr 1y két qua kiém tra

- Cham nhét nam (05) ngay lam viéc ké tir ngay ky Bién ban kiém tra véi t6 chtc, ca nhan bi
kiém tra, truong doan kiém tra phai bao cao ngudi ra quyét dinh kiém tra vé két qua kiém tra. Trudng
hop phat sinh hanh vi vi pham phai xtr phat vi pham hanh chinh thi trong thoi han khong qua muoi (10)
ngdy lam viée ké tir ngay ky bién ban, Thu trudng co quan thué phai ra quyét dinh xtr phat vi pham
hanh chinh. T6 chirc, hd, c4 nhan bi kiém tra c6 nghia vu chdp hanh quyét dinh xur 1y két qua kiém tra .

- Truong hop qua kiém tra phat hién hanh vi vi pham vé quan 1y, sir dung hoa don dian dén phai
xtr 1y vé thug thi tuy theo tinh chat, mic d¢ vi pham ma co quan thué¢ ban hanh quyét dinh kiém tra,
thanh tra vé thu¢ theo quy dinh ctia Luét Quan 1y thué, Luat Thanh tra va quy trinh ki€m tra, thanh tra
vé thué.

Diéu 31. Thanh tra vé hoa don

Viéc thanh tra vé& hoa don duoc két hop voi viéc thanh tra chép hanh phap luat thué tai tru s6
nguoi ndp thué.

Pieu 32. Khieu nai, to cao va giai quyet khieu nai, to cao vé hoa don

Khiéu nai, t& céo va giai quyet khiéu nai, t6 c4o vé hoa don hudng din tai Thong tu nay thuc
hién theo quy dinh ctia phap luat vé khiéu nai, t céo.

~ Chuong VII
TO CHUC THU'C HIEN

Diéu 33. Hiéu luc thi hanh

1. Théng tu nay c6 hiéu luc thi hanh ké tir ngay 01/01/2011 va thay thé cac Théng tu sé:
120/2002/TT-BTC ngay 30/12/2002 huéng dan thi hanh Nghi dinh sb 89/2002/ND-CP ngay
07/11/2002 vé viéc in, phat hanh, sir dung va quan 1y hoa don, Thong tu sd 99/2003/TT-BTC ngay
23/10/2003 vé stra ddi bd sung Thong tu sb 120/2002/TT-BTC, Thong tu sb 16/2010/TT-BTC ngay
01/02/2010 vé stra ddi bd sung Thong tu s6 120/2002/TT-BTC. Céc ndi dung hudng dan vé hoa don tai
c4cC vin ban trudc day trai voi Thong tur nay déu bai bo. CAC van ban hudng dan khac vé hoa don khong
trai voi Thong tu ndy van con hiéu lyc thi hanh.
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2. T4 chie, ho, c4 nhan kinh doanh thuc hién kiém ké dé xac dinh hoa don do B Tai chinh
phat hanh d& mua hodc hoa don do doanh nghi¢p da tu in theo quy dinh tai Thong tu so 120/2002/TT-
BTC cua Bo Tai chinh huéngdan Nghi dinh s6 89/2002/ND-CP con chua sur dung.

Truong hop khong ¢6 nhu cau tiép tuc sir dung thi thyuc hién huy hoa don va tién hanh tao hoa
don, thdng bao phéat hanh hod don méi theo hudng dan tai Thong tu nay.

Truong hop té chirc, ho, ca nhan ¢ nhu cau tiép tuc s dung thi dang ky hoa don tiép tuc sur
dung v6i co quan thué quan ly tryc ti€p (mau s6 3.12 Phu luc 3 ban hanh kém theo Thong tu nay) dée
dugc tiép tuc st dung dén hét ngay 31/03/2011. Thoi han giri dang ky cham nhat la ngay 20/01/2011.

Truong hop dén hét ngay 31/03/2011, t0 chitc, h9, ca nhan chua sir dung hét hoa don thi t0
chirc, ca nhan thyc hién huy hod don theo hudng dan tai Dicu 27 Thong tu nay.

3. Co quan thué chi thuc hién ban hoa don cho doanh nghiép siéu nho, doanh nghiép & dia ban
c6 diéu kién kinh té - x4 hoi kho khan va dic biét kho khan huéng dan tai khoan 2 Diéu 5 va khoan 1
Diéu 11 Théng tu ndy trong nam 2011. T ndm 2012 tré di, doanh nghiép siéu nho, doanh nghiép &
dja ban c6 diéu kién kinh té - xd hoi kho khin va dic biét kho khin phai tu tao hoa don dé sir dung theo
huéng dan tai Thong tu nay.

4. Td chtre, ho, ¢4 nhan c6 nhu ciu st dung hoa don ngay tir 01/01/2011 duoc thuc~hi6n tao hoa
don tu in, hoa don dat in va théng bao phéat hanh hod don ngay tir nam 2010 theo hudng dan tai Thong
tu nay.

Piéu 34. Trach nhi¢m thi hanh
1. Co quan thué cac cip co trach nhiém phd bién, hudng dan cac to chirc, ho, c& nhan kinh
doanh, khdng kinh doanh va ngu¢i mua hang hoa, dich vu thuc hién theo ndi dung Thong tu nay, kiém

tra va xtr Iy cac vi pham cua t6 chirc, ho, ca nhan st dung hoa don.

2. T chirc, hd, ca nhan c6 hoat dong lién quan dén viéc in, phat hanh va str dung hoa don thuc
hién day du cac hudng dan tai Thong tu nay.

Trong qua trinh thuc hién néu c6 vudng méc, dé nghi cac td chirc, c4 nhan phan anh kip thoi vé
B0 Tai chinh d€ nghién ciru giai quyét./.

Noi nhén: KT.BQ
- Van phong Trung wong va cic Ban cua Pang; TR,UO'N G
- Thu tudng, cac Pho Thu tudng Chinh phu; THU TRUONG

- Van phong Chu tich nude, Quéc hoi;

- Hoi déng dan toc va cac Uy ban cua Qudc hoi;

- Cac B9, co quan ngang Bo, co quan thudc Chinh phu; ba ky
- Vién Kiém sat nhan dén tdi cao;

- Toa 4n nhén dan tdi cao;

- Kiém toan nha nuéc;

- UBTW Mit trdn T qubc Viét Nam; Db Hoang Anh Tuin
- Vin phong Ban chi dao Trung wong vé phong chéng tham nhiing;

- Co quan Trung wong cua cac Doan thé;

- HDND, UBND, S¢ TC, Cuc thué, Cuc Hai quan céc tinh, TP truc

thudc TW;

- Cong béo;

- Cuc Kiém tra van ban (B6 Tu phép);

- Website Chinh phu;

- Cac don vi thudc Bo;

- Website B Tai chinh;

- Luu: VT; TCT (VT, CS).
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Phu luc 1

HUOGNG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON
(Ban hanh kem theo Thong tw s6 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cuia Bé Tai chinh)

1.1. Tén loai hoa don: Gom: Hoa don gia tri gia ting, Hoa don ban hang; Hoa don xuét khau;
Phiéu xuat kho kiém véan chuyén ndi bg; Phiéu xuat kho hang giri ban dai ly; tem; vé; thé.

1.2. Ky hiéu miu s6 hoa don (miu hoa don): ky hiéu mau sb hoa don ¢6 11 ky tu

2 ky tu dau thé hién loai hoa don

Tbi da 4 ky tu tiép theo thé hién tén hoa don

01 ky tu tiép theo thé hién s lién ctia hoa don

01 ky tu tiép theo 1a «/” @é phan biét s6 lién véi sb thir tu ciia mau trong mdt loai hoa
don.

e (03kytu tiép theo 1a sb tht tu cia miu trong mét loai hda don.

Béng ky hiéu 6 ky tu dau ctia mau hoa don:

Loai hoa don Mau s6
1- Ho4 don gia tri gia tang. 01GTKT
2- Hoa don ban hang. 02GTTT
3- Hoa don xuét khau. 06HDXK
4- Hoa don ban hang (danh cho t6 chirc, ca nhan trong khu phi thué quan). 07KPTQ

5- Cac chimg tir duge quan 1y nhu hoa don gom:
+ Phiéu xuat kho kiém van chuyén hang héa ndi bo;

+ Phiéu xuat kho guri ban hang dai 1y. 03XKNB

04HGDL

Vi du: Ky hiéu 01GTKT2/001 dugc hiéu 1a: MAu thtr nhat cua loai héa don gia tri gia ting 2
lién.

- D6i v6i tem, vé, thé: Bt bude ghi 3 ky tr diu dé phan biét tem, vé, thé thudc loai hoa don gia tri gia
tang hay hoa don ban hang. Cac thong tin con lai do to chuc, cd nhan tu quy dinh nhung khong vuot
qua 11 ky tu.

Cu thé:
o Ky hiéu 01/ ddi v&i tem, vé, thé thudc loai hoa don GTGT
o Ky hiéu 02/: ddi v&i tem, vé, thé thude loai hda don ban hang

1.3. Ky hiéu hos don: ky hi¢u hod don ¢6 6 ky tw doi voi hoa don ciia cac t6 chirc, ¢4 nhan ty in
va dat in va 8 ky ty doi voi hoa don do Cuc Thué phat hanh.

o 2 ky tu dau dé phan biét cac ky hiéu héa don.

Ky tu phan biét 1a hai chir cai trong 20 chit cai in hoa ciia bang chir cai tiéng Viét bao gom: A,
B,.C,D,E,GH K L MNPQR,STUV,XY,

o 3 ky tu cudi cling thé hién nim thong bao phat hanh hoa don va hinh thirc hoa don.
Nim thong béo phat hanh hoa don dugc thé hién bang hai s6 cudi cua nim théng bao phat hanh;
Ky hiéu cua hinh thirc hoa don: str dung 3 ky hiéu:

E: Hoa don dién tir,
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T: Hoa don tu in,
P: Hoa don dit in;
- Giira hai phan dugc phan cach bang diu gach chéo (/).

AA/11E: trong d6 AA: 1a ky hi€u hoa don; 11: héa don phat hanh nam 2011; E: 1a ky hiéu hoa
don dién ttr;

AB/12T: trong d6 AB: 1a ky hi¢u hoa don; 12: hoa don phat hanh nam 2012; T: 1a ky hi¢u hoa
don tu in;

AA/13P: trong d6 AA: 1a ky hi€u hoa don; 13: héa don phat hanh nam 2013; P: 1a ky hi¢u hoa
don dat in.

Dé phan biét hoa don dét in cﬁa‘ cac Cuc Thué va hoa don cua cac td ChL’I'C’, ca nhan, hoa don do
Cuc Thug in, phat hanh thém 02 ky tu dau ky hiéu (goi 1a ma hoa don do Cuc Thug in, phat hanh).

Vi du: Hoé don do Cuc thué Ha Noi in, phat hanh ¢6 ky hi¢u nhu sau:
01AA/11P thé hién Hoa don c6 ky hiéu do Cuc Thué Ha Ni dit in, phat hanh ndm 2011;
03AB/12P thé hién Hoa don c6 ky hiéu do Cyc Thué TP HCM dit in, phat hanh nam 2012;

(Danh sdach Ma hoa don cua Cuc T) hué cdc tinh, thanh phé truc thuéc Trung wong phdt hanh
theo Phu luc 2 kéem theo Thong tw so 153/2010/TT-BTC)

i 1.4. Sf; thir ty hoa don: ghi bang day sb tu nhién lién tiép trong ciing mot ky hiéu hoa don, bao
gom 7 chir so.

1.5. Lién hoa don: Mdi s6 hoa don phai c6 tir 2 lién tré 1én va tdi da khong qué 9 lién, trong d6 2
lién bat budc:

o Liénl: Luu
o Lién 2: Giao cho nguoi mua

Céc lién tir lién tha 3 tro di duoc dit tén theo cong dung cu thé ma ngudi tao hoa don quy dinh.

1.6. Tén, mi s6 thué ciia t chirc nhan in héa don: dit ¢ phan dudi cing, chinh giita hodc bén
canh cua to hoa don./.

Phu luc 2
MA HOA PON CUA CUC THUE CAC TINH, THANH PHO
TRU'C THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Thang #ir s 153/2010/TT-BTC
Ngay 28 thang 9 nam 2010 cua Bo Tai chinh)

Ma Tinh, thanh pho Ma Tinh, thanh pho
01 Ha Noi 34 Binh Thuén
02 Hai Phong 35 Viing Tau
03 Ho6 Chi Minh 36 Pong Nai
04 DPa Ning 37 Binh Duong
06 Nam Dinh 38 Binh Phudce
07 Ha Nam 39 Tay Ninh
08 Hai Duong 40 Quéng Nam
09 Hung Yén 41 Binh Pinh
10 Thai Binh 42 Khanh Hoa
11 Long An 43 Quang Ngai

53



12 Tién Giang 44 Phi Yén

13 Bén Tre 45 Ninh Thuin
14 Dong Thép 46 Thai Nguyén
15 Vinh Long 47 Bic Kan

16 An Giang 48 Cao Bang
17 Kién Giang 49 Lang Son
18 Céan Tho 50 Tuyén Quang
19 Bac Liéu 51 Ha Giang
20 Ca Mau 52 Yén Bai

21 Tra Vinh 53 Lao Cai

22 Soc Trang 54 Hoa Binh
23 Bic Ninh 55 Son La

24 Bic Giang 56 Pién Bién
25 Vinh Phuc 57 Quang Ninh
26 Phi Tho 58 Lam Pong
27 Ninh Binh 59 Gia Lai

28 Thanh Hoa 60 Pik Lak

29 Nghé An 61 Kon Tum
30 Ha Tinh 62 Lai Chau

31 Quang Binh 63 Hau Giang
32 Quang Tri 64 Pik Nong
33 Thira Thién - Hué
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Phu luc 3

CAC MAU HOA PON, BANG BIEU
(Ban hanh kem theo Thong tw s6 153/2010/TT-BTC
Ngay 28 thang 9 nam 2010 cua Bo Tai chinh)

3.1. Mu Ho6a don Gi4 tri gia ting do Cuc Thué phat hanh

TEN CUC THUE.........cou..... Mau s6: 01GTKT3/001
HOA PON
GIA TRI GIA TANG Ky hiéu: 01AA/11P
Lién 1: Luu S6: 0000001
Ngay......... thang......... nam 20.....
Do VI DAN NANG:......iiiiiiicicc e bbb
VA SO EIUE: .ottt e et e ee et et eseeeee e eeeeeeseseseeseseeeeseseeeenrens
DA Chi .o S6 tai KNOAN......vveeverererereeririnean,
S D1 <7 1 oL LT PP
Ho ten ngUOT MUA hANG........eiiiiiiiiiiee et
TN QOT Vit e e et e e e e et a e e e e e e s snaaaaeeeessesnsaaaeeeeesnne
IVEE SO EIUE: ettt e et e ettt e et et en s
Pia chi....oooooviiiiiiiiiciiiiieieeeeeeeee e SO tai KNOAN. ...,
STT Tén hang héa, dich vu Don vi tinh S6 luong Pon gid Thanh tién
1 2 3 4 5 6=4x5
Congtiénhang: .
Thué suat GTGT: ........... % , Tiénthué GTGT: ..
Téng cong tién thanh toan

Nguoi mua hang Nguoi ban hang
(Ky, ghi 15 ho, tén) (Ky, dong déu, ghi 13 ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn hod don)

(In tai Cong ty in......., Ma s6 thué............ )
Ghi chu:
- Lién 1: Luu
- Lién 2: Giao ngudi mua

3.2. Miu Héa don bén hang do Cuc Thué phat hanh (Phy luc 3 ban hanh kém
theo Thong tw s6 153/2010/TT-BTC ngay 28/9/2010 cua B¢ Tai chinh)
(In tai Cong ty in......., Ma s0 thue............ )
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TEN CUC THUE............... Mau s6: 02GTTT3/001

HOA PON BAN HANG
Ky hi¢u: 03AA/11P
Lién 1: Luu S6: 0000001
Negay......... thang......... nam 20.....

DO VI DAN NANG......eiiiiiiici ettt ettt e e e see e st e st e e st e saeenbeea bt e eRe e eRbe e e bt enbe e e e
Y S O PP ST T RO P ST PRPROP
Dia Chitueceeoeeerie e SO 121 KNOAN. ..o
Dién thoai:.........cccovevevveiiireinnnnn,
HO tEN NZUOT MUA NANG.....c.ueiiiiiiiiiiieie ettt ee cerbes eesbes eabeasbeeaseabeesabeaabeabe e s e sseeenbeeseesabesanas
NS o1 a (o 4 U2 SO PPR
S ) SRS PSSRRTIN
Piachic......oooovviiieiiiiiiiiiiiiiiiieciieeii e, SO AT KNOAN. ¢+ eeeeeeeeerees
STT Tén hang héa, dich vu Don vi tinh S6 luong Pon gi4 Thanh tién

1 2 3 4 5 6=4x5
Cong tién ban hang hoa, dich vu: e,
S8 TN VISt DANEG G e e e eee e ee s ee s s e et eneen s eneansen e aneen e

Ngudi mua hang Nguoi ban hang
(Ky, ghi 5 ho, tén) (Ky, déng dau, ghi 15 ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn hod don)

Ghi chu:

-Lién 1: Luu

- Lién 2: Giao ngudi mua
- Lién 3: ...

3.3. Méu Don dé nghi mua héa don (Phy luc 3 ban hanh kém theo Thong tur
s6 153/2010/TT-BTC ngay 28/9/2010 ciia B Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
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PON PE NGHI MUA HOA PON

doanh, trieong hop chit hd 1y quyén cho nguoi khdc thi phai kém gidy ity quyén):...................
S6 CMIND ngudi di mua hoa Aom:. ...t
NEAY CAP: .o INOT CAP: ettt ettt et

I1. S6 lwong hoa don, chirng tir dé nghi mua:

Dé nghi co quan thué ban héa don, ching tir dé sir dung theo s6 lwong va loai nhu sau:

Pon vi tinh: S6

_?_ héI;o(;l;n Tén diu Sli)“lll;ql’(nyg Swr dung trong ky con Sonl]lt;(_;’ng
’ N . , . - X . A e 3.
T ching tir ky truéc truée St dung | X6a bé | Mat Huy Cong cuoi ky kY nay

Téi xin cam két:
ba nghién ctru ky cac quy dinh trong Luét thué, Nghi dinh 51/2010/ND-CP cua Chinh phu va
Thong tu s0 153/2010/TT-BTC cta Bg Tai chinh hudng dan v€ héa don ban hang héa cung ting dich
vu.

Quan 1y va st dung hoa don do co quan thué phat hanh ding quy dinh. Néu vi pham tb chtc, ca
nhan xin hoan toan chiu trach nhiém trudc phap luat.

Ghi chu: ‘ NGUOI PAI DIEN THEO PHAP LUAT
- H9, cd nhan kinh doanh khong can dong (Ky, dong dau va ghi ré ho, tén)
dau.

3.4. MAu Don dé nghi cAp héa don 1é (Phy luc 3 ban hanh kém theo Thong tir
s6 153/2010/TT-BTC ngay 28/9/2010 ciia BG Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM
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Poc lap - Tw do - Hanh phuc

PON PE NGHI CAP HOA PON LE

Kinh glri: .o
I. T6 chirc, ca nhin dé nghi cap 1é héa don:
1/ Tén t6 chire, ca nhan:
2/ Pia chi:
SO NMNA: .o Ngo (ngach, X0m) ..........cceevvvvinninnnn
DUINE PIO (FNON): .o e
PRUONE (KA) . . ettt ettt ettt sttt e e e
Quan (huyén): ........coveeeiiiieeeeiieee e Tinh (thanh phd): .........coooveeiiii i,

3/ S6 Quyét dinh thanh lap to chirc(néu co):

4/ M 86 thU€ (D81 €O):. ...

5/ Tén ngwoi nhin hoa don (Truong hep la ca nhén thi tén ngwoi nhin héa don la ca nhan dé nghi
CAP hOa AOM): ..o

6/ S6 CMND ngudi di nhan hoa Aom:.............c..oovevvceeeeeceeeeeeeceeeeeees s,

- Tén hang hod, diCh VUI....oociiiiie e
- Ténnguoi mua hang hod, dich VU .......ccocoviiiiiiciii e
- Dia chi nguoi mua hang hod, dich VUi
- Ma s6 thué nguoi mua hang hod, dich VU ......o..ovoveeeeeeeeeeeeeeeeeeeeeeeee e
-S4, ngay hop dong mua ban hang hoa, dich vu(néu c0):.........ccoovevveiveeeeeeeereen,
- Doanh thu Phat SINN:.........ccoii s

La td chuc (ca nhan) khong c6 dang ky kinh doanh, khdng kinh doanh thuong xuyén, chung t6i da nghién
ctru k§ cac Luét thue, Nghi dinh 51/2010/ND-,CP cua Chinh phu va Théng tu s6 153/2010/TT-BTC cua
B6 Tai chinh huéng dan thyc hién Nghi dinh s6 51/2010/ND-CP.

Chiing tdi xin cam két:

- Céc ké khai trén 13 hoan toan dung su that, néu khai sai hoic khong ddy du thi co quan thué c6 quyén tir
choi cap hoa don.
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- Quan 1y hoa don do co quan Thué phat hanh dung quy dinh ciia Nha nude. Néu vi pham ching t6i xin
hoan toan chiu trach nhi€m trudc phép luat.

THU TRUONG CO QUAN THUE KY NGUOI PAI DIEN THEO PHAP LUAT
DUYET ) Ky, ghi r6 ho tén va déng dau (néu co)
Ky, ghi rd ho tén va dong dau
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3.5. Miu Thong bao phat hanh héa don (Phu luc 3 ban hanh kém theo Théng tw sé 153/2010/TT-BTC
ngay 28/9/2010 cua B Tai chinh)

THONG BAO PHAT HANH HOA PON
(Danh cho to chire, cda nhdn kinh doanh dat in, ty in)

1. Tén don vi phat hanh hoa don (Cong ty A/Cuc Thué TP HA NOI):........cooovvvvereerereresesssessseseeseesesesssnean,
2. M SO tUE: ...ttt ettt
3.Pia chi tru 86 CRINN: ..o e
T 5 ) 11 1 11 7 ) PR

5. Cac loai hoa don phéat hanh:

sTT | Ténloai Miu sb Kyhigu | Sélugng | Tirsb pén s | Ngay bat dau sir Doanh nghiép in
hoa don dung
Tén MST
Hoa don AA/11T
GTGT

6. Thong tin don vi chii quan (truwdng hop to chirc, ca nhan dang héa don cia don vi chit quan dit in, tw in):
e K L 1 O OO U PR UPRUPTURORRIN
= IV SO UGS ...t

7. Tén co quan thué ti€p NhAN thONZ DAO:.............coooiveeeeeeeeeceeceeeeseee e sesnseas

.......... ngay.........thang.........nam.........
NGUOI PAI DIEN THEO PHAP LUAT
(Ky, déng ddu va ghi ré ho tén)
3.6. Miu Théng bio phat hanh héa don (Phy luc 3 ban hanh kém theo Théng tw s6 153/2010/TT-BTC
ngay 28/9/2010 cua By Tai chinh)
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THONG BAO PHAT HANH HOA PON
(Danh cho Cuc Thué)

A c1 1 £ Ngay bat
STT Tén loai hod MAu s6 Ky hiéu 50 Tir s6 deA,n diu sir Doanh nghiép in
don : luwgng SO dun
ine Tén MST
01AA/11P
......... , ngay.........thang.........nam...........
CUC TRUONG

(Ky, déng dau, ghi ré ho tén)

3.7. Miu Bio cdo vé viéc nhan in hoa don (Phy luc 3 ban hanh kém theo Théng tw s6 153/2010/TT-BTC

ngay 28/9/2010 cua B¢ Tai chinh)
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Mau so6: BCO1/AC

CONG HOA XA HOQI CHU NGHIA VIET NAM (Ban hanh kém theo Théng
Poc 1ap - Tu do - Hanh phiic tw 5o 153/2010/TT-BTC ngay
------------------------------ 28/9/2010 ciia Bé Tai chinh)

Ky....... ndm......
LI IR 11T
Y T3 1L U
0TI 1 ) T TP R TR O P OPPTPPRUPRRPPPUPN
Pon vi tinh: S6
| Hop ding Ky higu hoa S
STT —% * - Tén hoéa don Ky hi¢u mau héa don y e Tir so Peén so So luwgng
Ma s Tén Dia S6 N : don :
thué chi gy
.......... ngay.........thang.........nam.......

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, dong dau va ghi r6 ho tén)
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3.8. Mﬁu B4o c4o mit, chay, héng héa don (Phu luc 3 ban hanh kem theo Thong tw
80 153/2010/TT-BTC ngay 28/9/2010 cua Bo Tai chinh)

M4iu s6: BC21/AC
(Ban hanh kem theo Thong ty
s6 153/2010/TT-BTC ngay
28/9/2010 ciia Bg Tai chinh)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

BAO CAO MAT, CHAY, HONG HOA PON

Tén t6 chirc, ca nhan lam mat, chay, héng héa don:

M 50 thUE:..ureeerererereresersssesssesssesssenes
Pia chi:
Hoi gio’ ngay thang nim , (t0 chirc, ¢4 nhan) phat hién bi mit, chay,
héng hoa don nhu sau:
Tén loai X A Ky hi¢u . A A & e Lién . ,
STT héa don Mau so héa don Tiurso | den so | So lwgng héa don Ghi chu
1 2 3 4 5 6 7 8 9
AA/11T Hoéa don ban hang hoa

dich vu da st dung hoac
chua sir dung (da phat
hang hodc chua phat
hanh)

Hoéa don mua hang hoa,
dich vu

Ly do mat, chay, hong hoA QOMN: ........ovoveeeieeeeeeeeeeeeeeeee e,

Don vi cam két: Viéc khai bao trén 1a dang su that, néu phat hién khai sai don vi xin chiu trach nhiém
trude phap luét.

Noi nhin:

- Co quan thué triec tiép quan 1y

- Luu.

NGUOI PAI DIEN THEO PHAP LUAT

Ky doéng dau va ghi ré ho tén

63



3.9. Miu Bio cdo tinh hinh sir dung héa don (Phu luc 3 ban hanh kém theo Théong tw sé 153/2010/TT-BTC
ngay 28/9/2010 cua B¢ Tai chinh)

BAO CAO TiINH HiNH SU DUNG HOA PON

Quy.......ndm......

I TR E R L Col (S 1) 1) FE OO

20 MA SO ERUE: ..o

DA ChI: et

Pon vi tinh: Sb
s So lwgng Sit dung trong ky
x Hinh S6 lwong ton | mua, phat p x
STT Tén hoa don Ky hiéu mau | thirc héa dAu Ky hanh trong Siwr X(za Mit | Hiy | Cong Ton cudi ky | Ghicha
don ky dung bo :
1 2 3 4 5 6 7 8 9 10 11 12 13

Hoéa don GTGT 01GTKT3/01 | E
T
P

Hoéa don ban hang

Phiéu XKKVCNB

Cam két bao cdo tinh hinh sir dung hoéa don trén day la dang sy that, néu co gi sai trai, don vi chiu hoan toan trach nhiém trudc phap luat.

Nguwoi 1ap biéu
(Ky, ghi 0 ho, tén)

NGUOI PAI DIEN THEO PHAP LUAT

Ky, ghi 1 ho, tén va dong dau (néu cb)
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3.10. Miu Bang ké hoa don chuyén di (Phu luc 3 ban hanh kém theo Théng tw s6
153/2010/TT-BTC ngay 28/9/2010 cuia B Tai chinh)

Mau: BK01/AC
(Ban hanh kem theo Thong tu
$6 153/2010/TT-BTC ngay
28/9/2010 cia Bo Tai
chinh)

BANG KE HOA PON CHUA SU DUNG CUA TO CHUC, CANHAN
CHUYEN DIA PIEM KINH DOANH KHAC PIA BAN CO QUAN THUE QUAN LY
(Pinh kem Bdo cao tinh hinh str dung hoa don)

1. Tén t0 chirc, CA NMNAN: ... s e e e s e e s aaaree s
2. IMIA SO tRUE: ..ot e e e s e e e st b e e e e st b e e e e aabb e e e e aabbeeeeaabbaeeeaats

3. Cac loai hod dom chura ST dUNG: .........ocooiiiiii e

STT Tén loai hoa don Ky hiéu miu Ky’ hicu S6 lwong Tir s6 dén s6
hoa don

1 Hoa don gia tri gia tang 01GTKT2/001 AA/11T 100,000 1 100,000
......... , ngay.........thang... ......nam...... ...

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi 6 ho tén,dong dau)
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3.11. Miu Théng bao két qua hity héa dom (Phu luc 3 ban hanh kém theo Théng tw
6 153/2010/TT-BTC ngay 28/9/2010 ciia B Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

Ngay......... thang......... nam.........
KInh gliis. .o

TN t0 CAGC, CA MRAI:.....c..ovvieeeeeeeeeeee ettt ettt ee et ee e e
VI SO thUE: ...
) Tl 1 1
Phwong phap hlly hoa don:............... e
Hoi gio......... ngay......... thang......... nam......... , (t6 chic, ca nhan) thng bo hity héa don nhw
sau:
STT | Tén logi héadon | MAusoé | Ky hi¢u héa don Tir s6 Pén so S6 lwgng

1 2 3 4 5 6 7

Ngay......... thang... ... ... nam.........
Nguoi 1ap biéu NGUOI PAI DIEN THEO PHAP LUAT
( Ky, ghi o ho tén) (Ky, dong ddu va ghi ré ho tén)
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3.12. MAu: Béang ké quyét toan hoa don (Phu luc 3 ban hanh kém theo Théng tir s6
153/2010/TT-BTC ngay 28/9/2010 ciia Bé Tai chinh)
) _ o Miu s6: BK01/AC
BANG KE CHI TIET HOA PON CUA TO CHUG, (Ban hanh kém theo Thong tur
CA NHAN DEN THOI PIEM QUYET TOAN HOA PON 50 153/2010/TT-BTC ngay
(Pinh kem bao cao tinh hinh sit dung hoa don BC26/4C) 28/9/2010 cua Bo Tai chinh)

1. TN t0 ChWC, €A MIANS ..ottt ettt ee et eneeeeees

2. MA SO ERUE: ..o

3. Cac loai hoa don chua dwge st dung: ............coooviiiiiiiin

A . , s en X Ky hiell X A A X
STT Tén loai hoa don Ky hiéu mau . S0 lwgng Tw s0 dén so
: hoa don :

I HOA PON HET GIA TRI SU DUNG
1 Hoéa don gia tri gia tang 01GTKT2/001 AA/11T 100,000 1 100,000
I HOA PON PANG KY TIEP TUC SU DUNG

4. Co quan thué chuyén dén (trwong hop chuyén dia diém): ..........c..coocoeveervennee,

L e , ngay......... thang.......ndm.........
NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi r6 ho tén, dong dau)
Ghi chu:

Dung cho cac trudng hop phai quyét toan hoa don
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Phu luc 4

HUONG DAN LAP HOA PON BAN HANG HOA,
DICH VU POI VOI MQT SO TRUONG HOP
(Ban hanh kém theo Théng tw sé 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua B¢ Tai chinh)

1. T4 chirc, ca nhan thudc di tugng ndp thué gia tri gia ting theo phuong phap khéu trir thué khi ban
hang ho4, cung trng dich vu phai st dung hod don GTGT. Khi 1ap ho4 don, td chirc, ca nhan phai ghi déy du,
dung cac yéu t6 quy dinh trén hoa don. Trén hoa don GTGT phai ghi 18 gia ban chua c¢6 thué GTGT, phu thu
va phi tinh ngoai gia ban (néu c6), thué GTGT, tong gia thanh toan d c6 thué.

T6 chire, ca nhan thudc d6i tuong ndp thué gia tri gia tang theo phuong phép tinh truc tiép trén GTGT,
phuong phap khoan khi ban hang ho4, cung tng dich vu phai str dung hoa don ban hang.

2. Trong mot sb truong hop viée st dung va ghi hoa don, chiing tir dugc thuc hién cu thé nhu sau:

2.1. T chirc, ca nhan thude d6i tuong ndp thué theo phuong phap khau trir thué ban hang ho4, dich vu
thudc doi tugng khong chiu thuée GTGT, doi twong dugc miﬁn thué GTQT thi sir dung hoa don GTGT, trén hoa
don GTGT chi ghi dong gid ban 1a gia thanh toan, dong thue suat, s6 thué GTGT khong ghi va gach bo.

Trudng hop to chirc, ca nhan thudc dbi tugng nop thué theo phuong phap khau trur thué nhung c6 hoat
dong kinh doanh vang, bac, d4 quy, ngoai t€ ndp thué GTGT theo phuong phap truc tiép thi st dung héa don
ban hang cho hoat dong kinh doanh vang, bac, da quy, ngoai t¢.

2.2. Tf) chtre, ca nhan xuét nhap khau 1a dbi tuong ndp thué GTGT theo phwong phap khiu trir thué
nhén nhap khau hang hoa uy thac cho cac co so khac, khi tra hang co sé nhan uy thac 1ap chirng tir nhu sau:

Co so nhan nhap khau uy thac khi xuat trd hang nhap khau uy thic, néu da nop thué GTGT ¢ khau
nhap khau, co sé 14p hoa don GTGT dé co s& di uy thac nhap khau lam cin cir ké khai, khau trir thué GTGT
dau vao d6i voi hang hoa uy thac nhap khau. Trudng hop co sé nhan nhap khau uy thac chua nop thué GTGT &
khau nhap khau, khi xuét tra hang nhap khau uy thac, co s¢ 1ap phiéu xuit kho kiém van chuyén noi bo kém
theo 1énh diéu dong ndi b theo quy dinh lam chimg tir luu thong hang hod trén thi truong. Sau khi da nop thué
GTGT & khau nhap khau cho hiang hoa nhap khau uy thac, co s& méi lap hoa don theo quy dinh trén.

Ho4 don GTGT xuét tra hang nhap khau uy thac ghi:

i (a,) Gi4 ban chua c6 thué GTGT bao g@)m: gia tri ,hémg hoa thyc té nhép khau :[heo gié CIF, thué nhép
khau, thue tiéu thu dac biét va cac khoan phai ndp theo ché dd quy dinh & khau nhap khau (néu co).

(b) Thué suat thué GTGT va tién thué GTGT ghi theo s6 thué di nop & khau nhép khau.
(c) Tong cong tién thanh toan (= a + b)
Co s6 nhan nhap khau uy thac 1ap hoa don GTGT riéng dé thanh toan tién hoa hong uy thac nhap khau.
i 2.3. Truong hop td ght'rc, ¢4 nhan xuét’khzxu% tur in hodc dat in hoa ,dcm ;uét khéu dé st dung khi xuét
khau hang hoéa, dich vu thi to chire, cd nhan xuat khau sir dung hoa don xuat khau tu in hoac dat in dé ké khai,
ndp thug, hoan thue.
) Khi xuét hang hod dé van chuyén dén cura khéu hay dén noi 1am thu tuc xuit khau, co sé st dung Phiéu
xuat kho kiém van chuyén ndi b kém Lénh diéu dong ndi bd theo quy dinh 1am ching tir luu thong hang hoa

trén thi truong.
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Trudng hop uy thac xuét khdu hang hoa, khi xuit hang giao cho co s¢ nhén uy thac, co s& c6 hang hoa
uy thac xuat khau st dung Phic¢u xuat kho kiém van chuyén ndi bo kem theo Lénh dicu dong ndi bd.

2.4. St dung hoa don, chung tur d6i v6i hang hoa, dich vu khuyen mai, quang c4o, hang mau, cho, biéu,
tang va tiéu dung nodi bd ddi vai to chirc, ca nhan ké khai, ndp thué GTGT theo phuong phép khau trir:

a) DP6i véi hang hoa, dich vu ding dé khuyén mai, quang cao, hang mau phuc vu cho san xudt, kinh
doanh hang ho4, dich vu (san pharn hang hod, dich vu dung dé khuyén mai, quang cao, hang mau theo quy
dinh cua phap luét thuong mai vé hoat dong xuc tién thuong mai) thi phai 1ap hoa don, trén hoa don ghi tén va
s6 luong hang hoa, ghi r& 1a hang khuyén mai, quing cdo, hang mau khong thu tién; dong thué suat, thué
GTGT khong ghi, gach chéo.

b) Dbi v6i hang hoa, dich vu ding dé cho, biéu, ting, trao ddi, tra thay luong cho nguoi lao dong va
tiéu dﬁng ndi bo thi phai 1ap hod don GTGT (hoac hoa don ban hang), trén hod don ghi day du cac chi tiéu va
tinh thué GTGT nhu hoa don xuat ban hang hoa, dich vu cho khach hang.

2.5. Hang hoa, dich vu c6 giam gia thi trén hoa don GTGT ghi gia ban déa giam, thué GTGT, tong gia
thanh todn da co6 thué¢ GTGT.

Néu viéc giam gia ap dung can ctr vao sO lwong, doanh sé hang hoa, dich vu thuc t& mua dat mirc nhat
dinh thi s tién giam gia cta hang hoa da ban duoc tinh didu chinh trén hoa don ban hang hoa, dich vy cua lan
mua cudi cung hodc ky tiép sau. Trén hoa don phai ghi rd cac sb hoa don duoc giam gia va s tién duoc giam

gia.

2.6. T6 chirc kinh doanh ké khai, ndp thué GTGT theo phuong phap khau trir xuat diéu chuyén hang
hod cho cac co s¢ hach toan phy thugc nhu cac chi nhanh, ctra hang ¢ khac dia phuong (tinh, thanh phé truc
thuoc Trung wong) dé ban hodc xuat didu chuyén gilta cac chi nhanh, don vi phu thugc vo6i nhau; xuat hang hoé
cho co s¢ nhan lam dai 1y ban dung gia, huong hoa hong, cin cir vao phuong thic to chirc kinh doanh va hach
toan ké toan, co s& c6 thé lga chon mot trong hai cach sir dung hoa don, chirng tir nhu sau:

a) St dung hod don GTGT dé lam cin cr thanh toan va ké khai ndp thué GTGT ¢ timg don vi va ting
khau doc 1ap vdi nhau;

) b) Sur dung Phiéu xuét kho kiém vén c}luyén ndi bo kém :[heo Lénh diéu dong noi bd; Str dung Phiéu
xuat kho hang guri ban dai ly theo quy dinh do6i véi hang hoa xuat cho co sé lam dai ly kém theo Lénh dic¢u
ddng ndi bo.

Co so hach toan phu thugc, chi nhanh, cira hang, co s¢ nhan lam dai ly ban hang khi ban hang phai 1ap
hoa don theo quy dinh giao cho ngudi mua, ddng thoi 1ap Bang ké hang héa bén ra giri vé co sé c6 hang hoa
diéu chuyén hoic co s& ¢6 hang hoa giri ban (goi chung 1a co sé giao hang) dé co s¢ giao hang lap hoa don
GTGT cho hang hda thuc té tiéu thy giao cho co s& hach toan phu thudc, chi nhanh, cira hang, co s nhan 1am
dai ly ban hang.

Truong hop co sd co s6 lugng va doanh sé hang hoa ban ra 16n, Bang ké c6 thé lap cho 05 ngay hay 10
ngdy mot lan. Truong hop hang hod ban ra c¢6 thué suat thué GTGT khac nhau phai lap bang k€ riéng cho hang
hoa ban ra theo ting nhom thué suat.

~ Co s6 hach toan phu thugc, chi nhanh, ctra hang, co s¢ nhan lam dai Iy ban hang thuc hi¢n ké khai nop
thue GTGT doi véi so hang xuat ban cho ngudi mua va dugc ké khai, khau trir thueé GTGT dau vao theo hda

don GTGT cua co sé giao hang xuat cho.
2.7. T chirc, ca nhan 1am dai Iy thu mua hang hoa theo cac hinh thirc khi tra hang hoa cho co s& uy

thac thu mua phai 1ap hoa don cho hang héa thu mua dai 1y va hoa hong dwoc huéng (néu co).
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2.8. T6 chirc, c4 nhan mua hang hod, ngudi ban di xuit hoa don, ngudi mua d3 nhin hang, nhung sau
d6 nguoi mua phat hién hang hoa khong diing quy cach, chét lugng phai tra lai toan bd hay mot phan hang hoa,
khi xuat hang tra lai cho nguoi ban, co so phai lap hoa don, trén hoa don ghi rd hang hoa tra lai ngudi ban do
khong diing quy cach, chat luong, tién thué GTGT.

Trudong hgp ngudi mua la df)i tuong khong c6 hoa don, khi tra lai hang hoa, bén mua va bén ban phai
1ap bién ban ghi 16 loai hg‘mg hoa, so lugng, gia tri hang tra lai theo gia khong c6 thué GTGT, tién thué GTGT
theo hod don ban hang (s6 ky hi¢u, ngay, thang cua hod don), Iy do trd hang va bén ban thu hoi hoéa don da 1ap.

2.9. T6 chirc, ca nhan xuat hang hod ban luu dong st dung Phiéu xuét kho kiém van chuyén noi bo kém
theo Lénh di€u dong ndi bo theo quy dinh, khi ban hang co s& lap hoa don theo quy dinh.

2.10. Co s& xay dung c6 cong trinh xdy dung, 1ip ddt ma thoi gian thuc hién dai, viéc thanh toan tién
thuc hién theo tién do hodc theo khdi lwong cong viéc hoan thanh ban giao, phai 1ap hoa don thanh toan khoi
luong xdy ldp ban giao. Héa don GTGT phai ghi rd doanh thu chua cé thué va thué GTGT. Trudng hop cong
trinh xdy dung hoan thanh di 1ap héa don thanh toan gia tri cong trinh nhung khi duyét quyét toan gia tri cong
trinh XDCB c¢6 diéu chinh gia tri khdi lugng xdy dung phai thanh toan thi 1ap hoa don, chimg tir diéu chinh gia
tri cong trinh phai thanh toan.

2.11. Truong hop t6 chirc, c4 nhan kinh doanh bat dong san, xay dung co s& ha ting, xdy dung nha dé
ban, chuyén nhuong c6 thyuc hién thu tién theo tién d6 thuc hién dy 4n hodc tién do thu tién ghi trong hop dong
thi khi thu tién, to chtic, c4 nhan phai 1ap hoa don GTGT. Trén hoa don ghi rd s6 tién thu, gia dat dugc giam trir
trong doanh thu tinh thué GTGT, thué suit thué GTGT, sb thué GTGT.

2.12. T chirc cho thué tai chinh cho thué tai san thudc ddi tugng chiu thué GTGT phai 14p hoa don
theo quy dinh.

T chirc cho thué tai chinh cho thué tai san thudc ddi twong chiu thué GTGT phai ¢6 hod don GTGT
(d6i voi tai san mua trong nudc) hodc chung tir ndp thué GTGT & khau nhap khiu (d6i v6i tai san nhap khau);
téng s6 tién thué GTGT ghi trén hoa don GTGT phai khép véi sb tién thué GTGT ghi trén hoa don GTGT
(hodc chung tir ndp thué GTGT khau nhép khau).

Cac truong hop tai sin mua dé cho thué khong thude d6i twong chiu ‘Ehué GTGT, khong c6 hoa don
GTGT hodc ching tir ndp thué GTGT ¢ khau nhap khau thi khong dugc ghi thué GTGT trén hoé don.

Viéc lap hoéa don nhu sau:

- Trudng hop t6 chirc cho thué tai chinh chuyén giao toan b sé thué GTGT ghi trén hoa don tai san
mua cho thué tai chinh cho bén di thué tai chinh dwoc ké khai khau trir mot 1an thué GTGT dau vao cia tai san
cho thué tai chinh, t6 chtc cho thué tai chinh l4p hoa don cho bén di thué dé 1am can cr khau trir thué GTGT
dau vao nhu sau:

Trén héa don GTGT thu tién 1an dau cua dich vu cho thué tai chinh, t6 chirc cho thué tai chinh ghi ro:
thanh toan dich vu cho thué tai chinh va thué GTGT dau vio cua tai san cho thué tai chinh, dong tién hang ghi
gid tri dich vu cho thué tai chinh (khong bao gom thué GTGT clia tai san), dong thué suat khong ghi va gach
chéo, dong tién thué GTGT ghi dung sb thué GTGT dau vao cta tai san cho thué tai chinh.

- Xt 1y 1ap hoa don khi hop dong cham dit trude thoi han:
+ Thu hoi tai san cho thué tai chinh: Trudng hop to chirc cho thué tai chinh va bén di thué Iya chon
khau trir toan bd so6 thué GTGT cua tai san cho thué, bén di thué di€u chinh thu¢ GTGT da khau tru tinh trén

gia tri con lai chua c6 thué GTGT xéac dinh theo bién ban thu hi tai san dé chuyén giao cho té chirc cho thué
tai chinh. Trén hoa don GTGT ghi rd: xuat tra tién thué GTGT cua tai san thu hoi; dong ti€én hang, dong thué
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sudt khong ghi va gach bo; dong tién thué ghi s tién thué GTGT tinh trén gia tri con lai chua c6 thué GTGT
xac dinh theo bién ban thu hoi tai san.

+ Ban tai san thu hdi: TH chirc cho thué tai chinh khi ban tai san thu hdi phai 1ap héa don GTGT theo
quy dinh giao cho khach hang.

2.13. T6 chite, ca nhan c6 hoat dong mua, ban ngoai t€ phat sinh & nudc ngoai 1ap Bang ké chi tiét
doanh sb mua ban theo timg loai ngoai té. Co so phai luu giit cac ching tir giao dich v6i bén mua, ban & nudce
ngoai theo dung phap luat vé ké toan. Cac hoat dong mua, ban ngoai té phat sinh & trong nudc phai 1ap hoa don
theo quy dinh.

2.14. T chtrc, c4 nhan mua, ban vang, bac, da q~u3'1 néu mua cua ca nhan khong kinh doanh, khong cc’;
hoa don thi lap Bang ké hang hod mua vao theo mau so 01/TNDN (Ban hanh kém theo Thong tu so
130/2008/TT-BTC ngay 26/12/2008 cua B6 Tai chinh)

2.15. T(;? chtre, ca nhan trong khu phi thqé quan khi ban hang hod, dich vu st dung hod don ban hang
(loai danh cho t6 chire, ca nhan trong khu phi thué quan).

2.16. Hoa don, chimg tir d6i v6i tai san gop von, tai san diéu chuyén dugc thuc hién nhu sau:
a) Bén co tai san gdp von la ca nhan, t6 chirc khong kinh doanh:

a.l. Trudong hop ca nhan, t6 chirc khong kinh doanh c6 gop vbn bang tai san vao cong ty trach nhiém
hiru han, cong ty c6 phan thi ching tir d6i véi tai san gbp von 13 bién ban chimg nhan gop von, bién ban giao
nhan tai san.

a.2. Truong hop ca nhén dung tai san thuc so hitu cia minh, gia tri quyen sir dung dat dé thanh lap
doanh nghi€p tu nhén, van phong luat su thi khong phai lam thu tuc chuyén quyén so hiru tai san, chuyen quyén
sir dung dat cho doanh nghiép tu nhan, truong hop khong co ching tir hop phap chimg minh gia von cua tai san
thi phai c6 van ban dinh gia tai san cua t6 chire dinh gia theo quy dinh ctia phap luat dé 1am co so hach toan gia
tri tai san cb dinh.

b) Bén c6 tai san gdp von, co tai san diéu chuyen 1a to chire, ca nhan kinh doanh:

b.1. Tai san gop von vao doanh nghiép phai c6: bién ban gop vén san xuat kinh doanh, hop dong lién
doanh, lién ket bién ban dinh gi tai san ctia Hoi dong giao nhan von gop cla cac bén gop Von (hodc van ban
dinh gia cua td chirc co chirc niang dinh gia theo quy dinh ctia phap luat), kém theo bd hd so vé ngudn gbc tai
san.

b.2. Tai san diéu chuyén gitra cac don vi thanh vién hach toan phu thudc trong t6 chirc, ca nhan; tai san
didu chuyen khi chia, tach, hop_ nhit, sap nhdp, chuyén dbi loai hinh doanh nghiép thi t6 chuc, ca nhan co tai
san diéu chuyén phai c6 1énh diéu chuyén tai san, kém theo bd hd so ngudn gdc tai san va khong phai xut hoa
don.

Truong hop tai san diéu chuyén gitta cac don vi hach toan doc 1ap hodc gitra cac don vi thanh vién cé

tu cach phap nhan diy du trong cing mét to chire, ca nhén thi to chirc, ca nhan co tai san diéu chuyén phai lap
hoa don GTGT theo quy dinh.
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PhulucsS
MAU HOA PON, BANG BIEU THAM KHAO
(Ban hanh kém theo Théng twr sé 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua Bo Tai chinh)

5.1. Miu tham khio Héa don Gia tri gia ting

HOA PON
GIA TRI GIA TANG
Lién 1: Luu

Ngay........ thang.......nam 20....

Mau s6: 01GTKT3/001

Ky hi¢u: AA/T1P
So: 0000001

Don vi ban hang: CONG TY TNHH A
Ma s6 thue: 010023400 )
Dia chi: 45 phd X, quan Y, thanh pho Ha Noi

SO TAT KNOAN. ..o veeseets sttt
8D TS oI d 010 | P
HO tEN NZUOT MUA NANG.....c.eiiiiiieieeie ettt ettt e —eates eeaiee eesteeas et et e e beeabeeabeeabseebeesaeesanesbeesbeesnneenes
LI (1K« o0 TP PP PP P PP PT PSPPI
DA CHi.voveeeeeeeeee e een ooe S8 121 KNOAN. ..ot
Hinh thac thanh toan:....................
STT Tén hang hoa, dich vu Don vj tinh S6 lugng Don gia Thanh tién
1 2 3 4 5 6=4x5
Cong tién hang:
Thué suat GTGT: .......... % , Tién thué GTGT:
Toéng cong tién thanh todn e
SO HEN VIEE DANG CRITL. ..ottt sttt s ettt s ettt ens s sns st st ssensanssaneas
Nguoi mua hang Nguoi ban hang

(Ky, ghi 6 ho, tén)

(Ky, dong dau ghi 13 ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn hod don)

(In tai Cong ty ......... , M sb thué .......

Ghi chu:
-Lién 1: Luu
- Lién 2: Giao nguoi mua

5.2. Miu tham khao Héa don ban hang (Phu luc 5 ban hanh kém Théng tw s6

153/2010/TT-BTC ngay 28/9/2010 ciia Bé Tai chinh)

(In tai Cong ty in .......... , Mi sb thué
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Mau s6: 02GTTT3/001

HOA PON BAN HANG
Ky hiéu: AB/12P
Lién 1: Luu So: 0000001
Neay........ thang....... nam 20....

Pon vi ban hang: CONG TY TNHH A

Ma s6 thué: 010023400

Dia chi: 45 phd X, quan Y, thanh phd Ha Noi

SO TAT KNOAN..........ovoeeeeeeeeeeeee e ee e s en st en e en st es e enea

HO t€N NZUOT MUA NANE....c.eiiiiiie ettt et eeites eab e e b e et e b b ar e rr e be e nreanneenis
B 1< oI (o 4 TS TSR SRR
Pia chi...ooooiiiiiiiiieeee e SO ta1 KNOAN.......coiiiiiiiieeiee e

STT Tén hang hoa, dich vu Don vj tinh S6 lugng Don gia Thanh tién

1 2 3 4 5 6=4x5

Cong tién ban hang héa, dichvu: e

Nguoi mua hang Nguoi ban hang
(Ky, ghi 1 ho, t€n) (Ky, dong dau, ghi rd ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn hod don)

Ghi chu:

- Lién 1: Luu

- Lién 2: Giao nguoi mua
- Lién 3: ...

5.3. Mu tham khio Héa don ban hang dung cho t6 chirc, ca nhan trong khu phi thué quan
(Phu luc 5 ban hanh kem Thong tw so 153/2010/TT-BTC ngay 28/9/2010 cua Bo Tai chinh)

(In tai Cong ty in........ ,Ma s thué........... )
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Mau s6: 07KPTQ

~ HOA PON BANHANG
(Dung cho t6 chtic, ca nhan trong khu phi thué quan) Ky hi¢u: AC/11P
Lién 1: Luu So: 0000001
Ngay........ thang.......nam 200....
Don Vi DAN hANG:.CONZ LY A...ooeiieiieiierie ettt ettt et et st e e teestaesseesseessaessessseasseesseensbeabseabeessbeeseesaneanes
Dia chi: S0 12 L0 AKCX C cvvevvvrcrriinnees SO A KROAN. ...vcvvverveenereirnreireneeees et
Dién thoai:........ccoveevvieeieiee Y S
HO t€N NGUOT MUA NANG.....c..iiiiiiiiieiieiece ettt e e ees beebeeabeeabeesbeesbesbeeasbeebeesbeesbeenbeenbeesaeeneee e
TEN QOM Vieereouiriiieeieie et e SR SRR R b
Pia Chiccoooiiiiie e SO tal KNOAN.....cceeeeiiiiiiiieceeeeeeceeee e
Hinh thirc thanh todn:.................... YIS PO TP PO PP PP PPOPPPPPTPI
STT Tén hang hoda, dich vu Don vi tinh S6 lugng Don gia Thanh tién
1 2 3 4 5 6=4x5
Cgf)ng tiéq b{m hang hoéa, dich va: e
SO HIEN VI DANG CHTII ..ottt b ettt s b et st sb e e bt e b e sae s ar e er e e e e s resreene e resrenre s
Nguoi mua hang Nguoi ban hang
(Ky, ghi 0 ho, tén) (Ky, dong dau, ghi ro ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn hod don)

Ghi cha:

-Lién 1: Luu

- Lién 2: Giao nguoi mua
- Lién 3:...
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5.4. Mau tham khéo Héa don xuét khdu (Phu luc 5 ban hanh kém Théng tw s6
153/2010/TT-BTC ngay 28/9/2010 ciia Bg Tdi chinh)

HOA DON XUAT KHAU
Lién 1;: Luu
Sé: 0000001

i i Neay........ thang....... nam 20...

Tén don vi xuat Khau:.CONG ty A.....ooiiiiiiieie et

Dia chiz.56 7 Pho oveeeeeeeeeeeeeeeeeeeeeeeeen, S6 131 KNOAN. ...,

Dién thoai:.......cccoovvviviiiiiiinns M SO tHUE oot

Tén don vi nhap KRAU e sttt s R b
Piachic..ooooiiii e, SO tai Khodn........ccoevveviieiieeiieeieee,

Pin thoaliu..ccoovviiieiiieeece e, erereneetese et s

SO hop AONg: &uvvevveeveereeeeeecees Ngay hop dong:...... locidoo...

Hinh thire thanh t0An:. ...
Biadiém giao hang: ...
Diadiémnhdn hang: ...

Sc} van don: PP

SO CONtaINeT:. ..o, Tén don vi vin chuyén: ..........................

STT | Ténhang hoa, dich vu | Pon vi tinh | S6 lugng | Pon gia Thanh tién
1 2 3 4 5 6=4x5

Cong tién’bér} hang hoa, diCh VU ...cooiiieiiceece et

SO ti€n VIEL DANG CRlIL...oiceiiciiieiiciieiece et eb e b e b e esb e s eseeenes

Nguoi ban hang
(Ky, dong dau, ghi ro ho, tén)
(In tai Cong ty in......... ,Masbthué ......... )

Ghi cha:
- Lién 1: Luu
- Lién 2: Giao nguoi mua
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5.5. MaAu tham khéo Phiéu xuit kho kiém van chuyén néi b® (Phu luc 5 ban hanh kém Théng tw s6
153/2010/TT-BTC ngay 28/9/2010 ciia B Tai chinh)

Mau sb: 03XKNB

TN 10 CHTC, CATNAN: « . ee et
Daa Gl oo
ME SO UG ... Ky higu:
S6:
PHIEU XUAT KHO KIEM VAN CHUYEN NOI BQ
Lién 1: Luu
Ngay......... thang.........nam .........
Cin cir 1énh diéu dong sd:..........ccceeeoi.. Ngay....... thang............ 10F:1 11 D
(o117 R VEVIEC. .o
Ho tén nguoi van chuyén..................... Hop ddng $0....eevveeeeieeeeinn .
Phuong tién VAN CRUYEN:.......ooou et
KUAL BT KRO: e e
NP 1Al KNO: L. i i
Tén nhin hiéu, quy cach . SO lwon R
STT phim chflt.vﬁtqtu?, (san , Mai s an V! e D(_)',n Th.imh
phém, hang héa) tinh Thye Thye gia tién
’ xuat nhap
Tong cong:
Nguoi 1ap Thii kho xuit Nguoi van chuyén Thii kho nhép
(ky, ghi rd ho tén) (ky, ghi ro ho tén) (ky, ghi ro ho tén) (ky, ghi ro ho tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn hod don)

Ghi chu:

-Lién 1: Luu
- Lién 2: Dung dé van chuyén hang
- Lién 3: N§i bd

5.6. MAu tham khao Phiéu xuit kho hang giri ban dai Iy (Phu luc 5 ban hanh kém

Théng tw s6 153/2010/TT-BTC ngay 28/9/2010 ciia Bé Tai chinh)

MaAu sé: 04HGDL

Ky hiéu:
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PHIEU XUAT KHO HANG GUT BAN PAI LY

Lién 1: Luu

Ngay......... thang...... ... nam...... ...

Cin ctr hop dong kinh t& s6: ............... Ngay........... thang............. nam............
(o1 . v6i (t6 chirc, ca nhan).................. MST:.........
Ho tén ngudi van chuy@n: .............cccoeeeeeeeeinnn.... Hop ddng so:.....
Phurong tién VAN ChUYEN: ..........oooii e
XUAL A1 KROT et e,
NREP tal Kho: ..

Tén nhan

hi€u, quy

STT cci%li"?@l:ill: Mai sb Pon vi tinh S6 lwong ]3?; ngﬂh

(sin pham,
hang hoéa)

Téng cong:

Newoinhan  Nowdilap  Thikhoxuit ~ SrOlvan Thii kho nhap

hang chuyén
(ky, ghivo ho  (ky, ghiro ho  (ky, ghiré ho L o
tén) tén) tén) (ky, ghi 6 ho tén) (ky, ghi 76 ho tén)

(Ccin kiém tra, doi chiéu khi ldp, giao, nhdn hoa don)
Ghi chu:
Lién 1: Luu
Lién 2: Dung dé van chuyén hang
Lién 3: NO1 bo
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5.7. Mau tham khio Bing ké ban 1é hang héa dich vy cé gia trj dwoi 200.000 VND
(Phu luc 5 ban hanh kéem Thong tw s6 153/2010/TT-BTC ngay 28/9/2010 cua Bo Tai chinh)

BANG KE BAN LE HANG HOA, DICH VU TRUC TIEP CHO NGUOI TIEU DUNG

Thué Thanh

STT | Tén hang héa dichva | Pon vitinh | Solwgng | Don gia GTGT tidn Ghi chu
Toéng cong:
Nguoi lap Ké toan truong
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
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5.8. MAu Quyét dinh vé viéc 4p dung héa don tw in (Phu luc 5 ban hanh kém
Thong tw s6 153/2010/TT-BTC ngay 28/9/2010 cua Bo Tai chinh)

Pon vi chii quén:............c... CONG HOA XA HOQI CHU NGHIA VIET NAM
Tén t6 chlrC..oovvvniiniinnnnnnnnn Poc lap - Tw do - Hanh phuc
.......... ngay......... thang......... nam... ... ...
QUYET PINH CUA ......... (CONG TY, PON VI)

Vé viéc ap dung héa don ty in

GIAM POC ...
Cin ct diém a (hodc b) va diém ¢ khoan 1 Piéu 6 Thong tu s6 153/2010/TT-BTC ngay 28/9/2010 cua Bo
Tai chinh huéng dan Nghi dinh s6 51/2010/NB-CP ngay 14/5/2010 cta Chinh phii quy dinh vé héa don ban hang
héa, cung tng dich vuy;
Cin cir Quyét dinh thanh 1ap (hodc Gidy dang ky kinh doanh) s ...

Xét dé nghi cua ... )
QUYET DPINH:

Piéu 1. Ap dung hinh thic hoa don ti in trong don vi tir ngay ........ /....J20....trén co s& hé thng thiét bi
va cac bg phan k¥ thuét lién quan nhu sau:

- Hé thong thiét bi (May tinh sé ..., may in sb ..., may tinh tién s6 ..., phan mém tng dung (phan mém ké
toan, phan mém ban hang)).

- Cac bd ph:;ln k¥ thuat va tén nha cung ung dich vu chiu trach nhiém vé mit ky thuat (Bo phéan ky thuat
hodc tén nha cung cap dich vy)

Piéu 2. Miu céc loai hoa don tu in va muc dich st dung ctia mdi loai hoa don (liét ké chi tiéf)

Piéu 3. Trach nhiém cta tirng bd phan tryc thudc lién quan viée tao, lap, luan chuyén va luu trir dir liéu hoa
don tyu in trong ndi bo to chirc (B phan ké toan, bo phan ban hang, bo phan k¥ thuat...).

Piéu 4. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay .../.../20....Lanh dao cac bd phan ké toan, bo phan
ban hang, bd phan k¥ thuat,... chiu trach nhiém trién khai, thuc hién Quyét dinh nay./.
Noi nhin: GIAM POC
- Co quan thué tryc tiép quan 1y (Cuc, Chi cyc...); (Ky, déng ddu va ghi ré ho, tén)
- Nhu Diéu 4 (dé thuc hién);
- Lanh dao don vi;
- Luu.
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